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ljB't pTkfbg sDkgL lnld6]8 
sd{rf/L k|zf;g ljlgodfjnL, @)&# 

ljifo ;"rL 
 

kl/R5]b – ! 
k|f/lDes 

!=  ;+lIfKt gfd / k|f/De ! 
@=  kl/efiff ! 
#=  ljlgodfjnLsf] JofVof / sfof{Gjog @ 
$=  ljlgodfjnL ;+zf]wg @ 
%=  clwsf/ k|Tofof]hg # 
^=  k|zf;sLo cfb]z lbg] / afwf c8\rg k'msfpg] #  
 

kl/R5]b – @ 
sd{rf/Lsf] lgo'lQm, ;?jf tyf a9'jf 

 
&=  sDkgLsf] ;+u7g tflnsf tyf kb ljj/0f $  
*=  kbsf] jlu{s/0f tyf of]Uotf $ 
(=  lgo'lQm ;DaGwL Joj:yf $ 
!)=  kbk"lt{ $ 
!!=  kbk"lt{ pk;ldltsf] u7g $ 
!@=  pk;ldltsf] sfd, st{Jo / clwsf/ % 
!#=  l/Qm kbx¿sf] k"lt{ % 
!$=  k|ltof]lutfsf] lsl;d / 5gf}6 ^ 
!%=  s/f/df sfd nufpg ;lsg] ^ 
!^=  lj1fkg ug'{kg]{ & 
!&=  pDd]bjf/sf] cof]Uotf & 
!*=  sd{rf/Lsf] lgo'lQm & 
!(=  lg/f]lutfsf] k|df0f–kq k]; ug'{kg]{ & 
@)=  k/LIf0fsfn * 
@!=  ;?jf * 
@@=  a/a'emf/y ug'{kg]{ * 
@#=  sfh v6fpg ;lsg] * 
@$=  e|d0fdf hfFbf e|d0f cfb]z lng'kg]{ * 



@%=  a9'jf ;DaGwL Joj:yf ( 
@^=  a9'jf x'gsf lglDt cfjZos Go"gtd of]Uotf ( 
@&=  a9'jfsf nflu pDd]bjf/ x'g gkfpg] ( 
@*=  a9'jf x'gsf nflu cfjZos Go"gtd ;]jf cjlw ( 
@(=  a9'jf ;DaGwL sf/jfxL ( 
#)=  a9'jfsf] cfwf/     !) 
#!=  sfo{Ifdtfsf] d"Nof°g !) 
#@=  ph'/L lbg ;Sg] !! 
 

kl/R5]b–# 
sfd ug]{ ;do / labf ;DaGwL Joj:yf 

 
##=  sfof{no ;do !@ 
#$= xflh/L !@ 
#%=  lgoldttf !@ 
#^=  cf]e/ 6fO{d eQf !@ 
#&= sd{rf/Ln] kfpg] labf !# 
#*=  labf a:bf k"j{ :jLs[lt lng'kg]{ !% 
#(=  labf lbg] clwsf/ !% 
$)=  labfsf] clen]v !% 
  

kl/R5]b–$ 
tna, eQf tyf ;'ljwf 

 
$!= tna tyf eQf !^  
$@= k|f]T;fxg tyf sl7g sfo{ eQf !^ 
$#= rf8kj{ vr{ !^ 
$$= sd{rf/L ;+ro sf]if !^ 
$%=  tna j[l4 !^ 
$^=  lgnDag ePdf kfpg] tna !& 
$&=  clgjfo{ cjsfz !& 
$*=  pkbfg !& 
$(=  af]g; kfpg] !& 
%)=  kf]zfs eQf !* 
%!=  6]lnkmf]g ;'ljwf !* 
%@=  pkrf/ vr{ !* 
%#=  sNof0fsf/L sf]if !* 
%$=  sd{rf/L sNof0f ;ldltsf] u7g !( 



%%=  aLdf tyf b'3{6gf ;DaGwL Ifltk"lt{ !( 
%^=  Ifltk"lt{sf] e'QmfgL !( 
%&=  b'3{6gf aLdf !( 
%*=  hLjg aLdf @) 
  

kl/R5]b– % 
cfr/0f tyf ;hfo 

 
%(=  sd{rf/Ln] kfng ug{' kg]{ cfr/0f @! 
^)=  ;hfosf k|sf/ @! 
^!=  cg'zf;g ;DaGwL ;fdfGo sf/jfxL ug]{ sfo{ljlw @! 
^@=  lgnDag @@ 
^#=  ;]jfjf6 cjsfz lbg] @@ 
^$=  ;hfo ug]{ sfo{ljlw @@ 
^%=  ;hfo lbg] clwsf/L @# 
^^=  k'g/fj]bg @# 
  

kl/R5]b–^ 
ljljw 

 
^&=  sfo{ ljj/0f lbg'kg]{ @$ 
^*=  tflnddf k7fpg] @$ 
^(=  lgldQ jf sfod d'sfod lbg'kg]{ @$ 
&)=  /fhLgfdf lbO{ ;]jfaf6 cjsfz lng] @$ 
&!=  ;]jfaf6 x6fpg ;lsg] @%  
&@=  JolQmut ljj/0f /flvg] @% 
&#=  lg/f]lutfsf] k|df0f kq k]z ug'{kg]{ @% 
&$=  OR5fOPsf] JolQm jf xsjfnfn] kfpg] @% 
&%=  uf]kgLotf / ;ky @% 
&^=  cGo ;+:yfaf6 vl6O{ cfPsf sd{rf/L ;DaGwL Joj:Yff @% 
 



ljB't pTkfbg sDkgL lnld6]8 sd{rf/L k|zf;g ljlgodfjnL, @)&# 

k[i7 ;+Vof 1 

ljB't pTkfbg sDkgL lnld6]8 

sd{rf/L k|zf;g ljlgodfjnL, @)&# 

 

ljB't pTkfbg sDkgL lnld6]8sf] k|jGwkq tyf lgodfjnLsf] cwLgdf /xL sDkgLsf] 

;+rfns ;ldltn] sd{rf/L k|zf;g ;DaGwL b]xfosf ljlgodx? agfPsf] 5 .  

 

kl/R5]b –! 

k|f/lDes 

!= ;+l+IfKt gfd / k|f/De 

-!_ oL ljlgodx¿sf] gfd æsd{rf/L k|zf;g ljlgodfjnL, @)&#Æ /x]sf] 5 . 

-@_  of] ljlgodfjnL ;+rfns ;ldltaf6 :jLs[t ePsf] ldltb]lv nfu" x'g]5 . 

-@_  of] ljlgodfjnL ljB't pTkfbg sDkgL lnld6]8 / ;f] cGtu{tsf sfof{nox?df ;d]t nfu" x'g]5 . 

@= kl/efiff 

 ljifo jf k|;+un] csf]{ cy{ gnfu]df o; ljlgodfjnLdf,– 

-s_   æP]gÆ eGgfn] sDkgL P]g, @)^# ;Demg'k5{ . 

-v_   æsDkgLÆ eGgfn] sDkgL P]g, @)^# adf]lhd :yflkt ljB't pTkfbg sDkgL lnld6]8 ;Demg'k5{ . 

-u_   æ;ldltÆ eGgfn] sDkgLsf] ;+rfns ;ldltnfO{ ;Demg'k5{ . 

-3_   æsfo{sf/L k|d'vÆ eGgfn] sDkgLsf] sfo{sf/L k|d"vsf] ?kdf sfd ug{ ;+rfns ;ldltåf/f lgo'Qm 

k|aGw ;~rfns, k|d'v sfo{sf/L clws[t jf dxf–k|aGws ;Demg'k5{ / ;f] zAbn] sDkgLsf] 

sfo{sf/L k|d'vsf] ?kdf sfd ug]{ u/L ;ldltn] lgo'Qm u/]sf] JolQmnfO{ ;d]t hgfp+5 . 

-ª_  æsfof{noÆ eGgfn] sDkgLsf] d'Vo sfof{nonfO{ ;Demg'k5{ / ;f] zAbn] sDkgLn] cfˆgf] sfo{ 

;+rfngsf nflu :yfkgf u/]sf] cfof]hgf sfof{no tyf zfvf sfof{nonfO{ ;d]t hgfp+5 . 

-r_ æsd{rf/LÆ eGgfn] sDkgLdf sfo{ ug]{ u/L sDkgLsf] s'g} kbdf :yfoL jf c:yfoL jf s'g} lglZrt 

cjlw jf sfdsf nflu s/f/ ;]jfdf lgo'Qm ePsf] JolQm ;Demg'k5{ / ;f] zJbn] g]kfn ;/sf/ jf 

g]kfn ljB't k|flws/0f jf cGo ;+ul7t ;+:yfdf cfˆgf] kbflwsf/ ;DalGwt ;+:yfdf g} sfod /fvL 

sDkgLdf vl6O{ cfPsf sd{rf/L ;d]tnfO{ hgfpF5 . 

-5_   æ:yfoL kbÆ eGgfn] sDkgLsf] ;]jfsf] nflu lg/Gt/ ?kdf cfjZos kg]{ eO{ ;+rfns ;ldltaf6 

s'g} Dofb jf cjlw gtf]lsPsf] :jLs[t kb ;Demg'k5{ . 



ljB't pTkfbg sDkgL lnld6]8 sd{rf/L k|zf;g ljlgodfjnL, @)&# 

k[i7 ;+Vof 2 

-h_  æs/f/ ;]jfsf] kbÆ eGgfn] cfof]hgf ;+rfngsf lgldQ cfof]hgf cjlwe/ jf s'g} lglZrt sfd 

ug{ jf lglZrt ;dosf nflu ;[hgf ul/Psf] kb ;Demg'k5{ . 

-´_  æpk;ldltÆ eGgfn] ljlgod !! adf]lhdsf] sd{rf/L lgo'lQm tyf a9'jfsf nflu l;kmfl/; ug{ 

ul7t kbk"lt{ pk;ldlt ;Demg'k5{ . 

-`_  ækl/jf/Æ eGgfn] sd{rf/Lsf] cfk'm;+u a:g] klt jf kTgL, cfkm}+n] kfng kf]if0f ug'{kg]{ 5f]/f, 

cljjflxtf 5f]/L, cfdf / afa'nfO{ ;Demg'k5{ / dlxnf sd{rf/Lsf] xsdf lghsf] ;f;',;;'/f, 

;d]tnfO{ hgfp+5 . 

-6_ æxsjfnfÆ eGgfn] k|rlnt sfg"g adf]lhd ;a}eGbf glhssf] xsbf/ ;Demg'k5{ . 

-7_  ætnaÆ eGgfn] sd{rf/Ln] cfk'm lgo'Qm ePsf] kb / tx cg';f/ kfpg] dfl;s kfl/>ldsnfO{ 

;Demg'k5{ / ;f] zAbn] tna a[l4 ;d]tnfO{ hgfp+5 . 

  

#= ljlgodfjnLsf] JofVof / sfof{Gjog 

-!_  o; ljlgodfjnLsf] clGtd JofVof ug]{ clwsf/ ;ldltnfO{ x'g]5 / ;ldltn] u/]sf] JofVof 

sDkgLsf] ;a} k|zf;sLo sfd sf/jfxLsf nflu dfu{bz{g x'g]5 . 

-@_  o; ljlgodfjnLsf] sfof{Gjog ubf{ b]xfosf s'/fx¿nfO{ lgb]{zs l;4fGt (Guiding Principles) sf] 

?kdf lnOg]5M– 

-s_ s'g} klg sd{rf/LnfO{ wd{, hft, hflt, lnË, j}rfl/s cf:yf jf o:t} cGo s'g} cfwf/df 

e]befj ul/g] 5}g . 

-v_ sd{rf/L k|zf;g ;DaGwL ;a} sfd sf/jfxLx¿ pRr pTkfbsTj / sd{rf/Lsf] lxtaf6 

lgb]{lzt x'g]5g\ . 

-u_ sDkgLsf gLlt, /0fgLlt, of]hgf, sfo{qmd tyf sd{rf/Lsf cfjZostf, ;d:of / ;'emfjsf 

;DaGwdf Joj:yfkg / sd{rf/L aLr k|efjsf/L ;~rf/ (effective communication) Joj:yf 
ug{ k|f]T;fxg ul/g]5 / o;sf nflu b]xfosf s'g} jf ;a} tl/sf ckgfpg ;lsg]5M– 

!= lgoldt ?kdf sd{rf/Lsf] a}7s (Regular Staff Meeting) ug]{ . 

@= ;"rgfkf6Ldf ;"rgf tyf hfgsf/L (Information) 6f+:g] . 

#= sDkgLsf] jt{dfg ultljlw tyf k|zf;g ;DaGwL a'n]l6g k|sflzt ug]{ . 

$= dgf]/~hgfTds lqmofsnfk tyf cgf}krfl/s e]nf ug]{ . 

%= Internet-intranet  sf] dfWodaf6 ;"rgf ;Dk]|if0f ug]{ . 

$= ljlgodfjnL ;++zf]wg 

 o; ljlgodfjnLnfO{ cfjZostf cg';f/ ;+zf]wg jf yk36 ug]{ clwsf/ ;ldltnfO{ x'g]5 . 

 



ljB't pTkfbg sDkgL lnld6]8 sd{rf/L k|zf;g ljlgodfjnL, @)&# 

k[i7 ;+Vof 3 

%= clwsf/ k|Tofof]hg 

-!_ ;ldltn] o; ljlgodfjnL adf]lhd cfkm"df lglxt clwsf/ dWo] s]xL jf ;a} clwsf/ cfjZostf 

cg';f/ s'g} pk;ldlt jf sfo{sf/L k|d'vnfO{ k|Tofof]hg ug{;Sg]5 / sfo{sf/L k|d'vn] klg 

cfkm"nfO{ k|fKt clwsf/ dWo] s]xL jf ;a} clwsf/x¿ cfkm" dftxtsf clws[t sd{rf/Lx?nfO{ 

k|Tofof]hg ug{ ;Sg]5 . t/ sd{rf/LnfO{ sf/jfxL ug]{ / ph'/L ;'Gg] clwsf/ k|Tofof]hg ug{ kfOg] 

5}g . 

-@_ of] ljlgodfjnLdf ePsf k|fjwfg sfof{Gjog ug]{ clwsf/L pNn]v ePsf]df ;f]xL cg';f/ / pNn]v 

gePsf]df sfo{sf/L k|d'vn] sfof{Gjog ug]{5 . 

 

^= k|zf;sLo cfb]z lbg] / afwf c8\rg k'msfpg] 

-!_ sDkgLsf] b}lgs Joj:yfkgsf sfo{nfO{ k|efjsf/L / ultzLn t'Nofpg, ;ldltsf] lgb]{zg Pa+ 

k|Tofof]lht clwsf/ leq /xL plrt b]lvPsf cfb]z, lgb]{zg sfo{sf/L k|d'vn] ;do ;dodf hf/L 

ug{ ;Sg]5 . o:tf cfb]z, lgb]{zgsf] kfngf ug'{ sd{rf/Lsf] st{Jo x'g]5 . 

-@_ of] ljlgodfjnLsf] k|fjwfgnfO{ sfof{Gjog ubf{ afwf c8\rg cfPdf ljlgodfjnLsf] dd{sf] ljk/Lt 

gx'g] u/L sfo{sf/L k|d'vn] To:tf] afwf c8\rg k'msfpg ;Sg]5 . 

-#_ of] ljlgodfjnL k|of]u ubf{ sd{rf/LnfO{ dsf{ k/]df ;ldlt ;dIf ph'/L ug{ ;Sg]5 . 

 



ljB't pTkfbg sDkgL lnld6]8 sd{rf/L k|zf;g ljlgodfjnL, @)&# 

k[i7 ;+Vof 4 

kl/R5]b – @ 

sd{rf/Lsf] lgo'lQm, ;?jf tyf a9''jf 

 

&= sDkgLsf] ;+u7g tflnsf tyf kb ljj/0f 

-!_ sDkgLdf ;ldltn] :jLs[t u/]sf] ;+u7g ;+/rgf / ;f] cg';f/sf] b/jGbLsf sd{rf/Lx¿ /xg] 5g\ . 

-@_ sDkgLdf /xg] sd{rf/Lsf] kbsf] lsl;d, ;]jf, ;d"x tyf pk;d"xsf] lgwf{/0f ;ldltn] ug]{5 . 

-#_ ;ldltn] cfjZostf cg';f/ ;do ;dodf sDkgLsf] ;+u7gfTds ;+/rgf tyf df}h'bf b/jGbLsf] 

k'g/fjnf]sg ug]{5 . 

*= kbsf] ju{L{s/0f tyf of]]Uotf 

sDkgLdf /xg] sd{rf/Lx?sf] kbsf] juL{s/0f tyf ;f] kbsf] nflu cfjZos Go"gtd of]Uotf cg';"rL–! 

df tf]lsP jdf]lhd x'g]5 . 

 :ki6Ls/0fM– clws[t :t/sf] kb eGgfn] ;ftf} tx jf ;f]eGbf dflysf] kb ;Demg'k5{ / ;xfos 

:t/sf] kb eGgfn] Ps txb]lv 5}7f} tx ;Ddsf] kb ;Demg'k5{ . 

(= lgo'lQm ;DaGwL Joj:yf 

-!_  ;ldltn] sDkgLsf] k|jGw kq tyf lgodfjnLdf tf]lsP jdf]lhd sfo{sf/L k|d'vsf] ?kdf sfd ug{ 

k|aGw ;+rfns jf k|d'v sfo{sf/L clws[t lgo'lQm u/L lghsf] kfl/>lds, ;]jf ;t{ tyf ;'ljwf 

;d]t tf]lslbg]5 . 

-@_  k|aGw ;+rfns jf k|d'v sfo{sf/L clws[tsf] lgo'lQm ;+rfns ;ldltn] / cGo sd{rf/Lsf] lgo'lQm 

ljlgod !! adf]lhd u7g ePsf] pk;ldltsf] l;kmfl/;df, clws[t :t/sf] kbdf ;+rfns 

;ldltsf] :jLs[lt lnO{ sfo{sf/L k|d'vn] / ;xfos :t/sf] kbdf sfo{sf/L k|d'v jf lghn] tf]s]sf] 

clws[tn] lgo'lQm ug]{5 . 

!)= kbk""lt{ 

 sDkgLdf l/Qm /x]sf] s'g} klg kb k"lt{ ubf{ o; ljlgodfjnLdf ePsf] Joj:yf adf]lhd gofF 

lgo'lQm jf a9'jfåf/f k"lt{ ul/g] 5 . 

!!= kbk""lt{ pk ;ldltsf] u7g 

-!_ sDkgLsf l/Qm kbx?df gofF lgo'lQm tyf a9'jfåf/f k"lt{ ug{ Ps ækbk"lt{ pk;ldltÆu7g ul/g]5 . 

-@_ pk–ljlgod -!_ adf]lhdsf] pk;ldltdf b]xfo adf]lhdsf ;b:ox¿ /xg]5g\ M 

-s_ ;+rfns ;ldltn] tf]s]sf] Ps hgf ;+rfns cWoIf 

-v_ sfo{sf/L k|d'v ;b:o 

-u_ nf]s ;]jf cfof]usf]  k|ltlglw  

-3_ pk;ldltn] tf]s]sf] ;DalGwt ljifosf] ljz]if1 ;b:o 



ljB't pTkfbg sDkgL lnld6]8 sd{rf/L k|zf;g ljlgodfjnL, @)&# 

k[i7 ;+Vof 5 

-3_ k|zf;g k|d'v ;lrj 

-#_ pk;ldltsf] a}7s cfjZostf cg';f/ a:g]5 . 

-$_ pk;ldltn] cfjZostf cg';f/ cGo sd{rf/L jf ljz]if1sf] ;xof]u lng jf pk;ldltsf] a}7sdf 

cfdGq0f ug{ ;Sg]5 . 

-%_ pk;ldltsf] a}7s ;DaGwL sfo{ljlw pk;ldlt cfk+}mn] lgwf{/0f ug]{5 . 

!@= pk;ldltsf] sfd, st{{Jo / clwsf/ 

pk;ldltsf] sfd, st{Jo / clwsf/ b]xfo adf]lhd x'g]5M 

-s_ l/Qm kbx¿ dWo] v'Nnf k|ltof]lutf jf a9'jfåf/f k"lt{ ul/g] kb ;+Vof lgwf{/0f ug]{ . 

-v_ lgwf{l/t ;+Vof cg';f/ v'Nnf k|ltof]lutfåf/f k"lt{ ug'{ kg]{ kbsf nflu lj1fkg ug]{, lnlvt jf 

k|of]ufTds k/LIff lng] / cGt{jftf ug]{ tyf To;af6 5gf}6 ePsf pDd]bjf/nfO{ lgo'lQmsf] nflu 

l;kmfl/; ug]{ . 

-u_  kb cg';f/ 5gf}6 k|lqmof lgwf{/0f ug]{, k|Zgkq tyf kf7\oqmd tof/ ug]{, k/LIff b:t'/ lgwf{/0f 

ug]{, lnlvt k/LIff / cGtjf{tf{sf nflu Go"gtd / clwstd c+s tf]Sg], lnlvt, k|of]ufTds k/LIff 

tyf cGtjf{tf{sf nflu clVtof/L k|bfg ul/Psf k/LIfs tyf ;b:ox¿ åf/f lbOPsf] c+ssf] hf]8 

7Ls eP gePsf] lg¿k0f ug]{ . 

-3_  cfof]hgf jf s'g} lglZrt cjlwsf nflu sd{rf/L 5gf}6 ul/lbg cg'/f]w ePdf To:tf sd{rf/Lsf] 

5gf}6 u/L lgo'lQmsf nflu l;kmfl/; ug]{ . 

-ª_  pk/f]Qm sfdx? dWo] s]xL sfdx? lgo'lQm tyf a9'jf l;kmf/L; pk;ldltn] s'g} Ph]G;L jf 

sDkgLaf6 ;d]t u/fpg ;Sg]5 . 

!#= l/Qm kbx¿sf] k"lt{ 

-!_  sDkgLdf klxnf] k6s kbk"lt{ ubf{ phf{ dGqfno jf g]kfn ljB't k|flws/0f jf cGo ;+ul7t 

;+:yfaf6 vl6 cfpg] sd{rf/Laf6 k"lt{ eO{ afFsL /x]sf ;a} kb v'Nnf k|ltof]lutfaf6 cfjZostf 

cg';f/ k"lt{ ul/g] 5 / To;kl5 l/Qm kbk"lt{ ubf{ o; ljlgodfjnL adf]lhd v'Nnf k|ltof]lutf jf 

a9'jfåf/f k"lt{ ul/g] 5 . 

-@_  sDkgLdf s'g} kb l/Qm ePdf To:tf] kb v'Nnf k|lt:kwf{af6, cfGtl/s k|ltof]lutfaf6 jf 

sfo{Ifdtf jf  h]i7tfaf6 k"lt{ ul/g] 5 . 

-#_  sDkgLdf s'g} klg kbdf lgo'Qm x'g cg';"rL–! df tf]lsPsf] Go"gtd of]Uotf k'u]sf] x'g'kg]{5 . 

-$_  l/Qm kbx? dWo] a9'jf / v'Nnf k|ltof]lutfåf/f k"lt{ ul/g] kbsf ef/ k"lt{ ul/g] kbsf] lj1fkg 

ug'{k"j{ lgwf{/0f ul/ ;Sg' kg]{5 . 

 

 

 



ljB't pTkfbg sDkgL lnld6]8 sd{rf/L k|zf;g ljlgodfjnL, @)&# 
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!$= k||ltof]lutfsf] lsl;d / 5gf}6 

-!_ sDkgLn] lnlvt k/LIff jf k|of]ufTds k/LIff / cGtjf{tf{ dWo] s'g} Ps jf ;a} tl/sfåf/f sd{rf/L 

5gf}6 ug{ ;Sg]5 . 

-@_ s'g kbsf] nflu s:tf] lsl;dsf] k/LIff jf k|ltof]lutf u/fpg] eGg] ;DaGwdf pk;ldltn] lg0f{o 

ug]{5 . 

-#_ pDd]bjf/sf] 5gf}6 ubf{ lnlvt k/LIff, k|of]ufTds k/LIff / cGtjf{tf{df lbOg] c+ssf] ef/ 

pk;ldltn] tf]s] adf]lhd x'g]5 . t/ To:tf] c+ssf] ef/ k"lt{ ul/g] kbsf] lj1fkg ug'{ k"j{ lgwf{/0f 

ul/;Sg' kg]{5 . 

-$_ o; ljlgoddf cGoq h'g;'s} s'/f n]lvPsf] ePtfklg k"lt{ ug'{kg]{ kb ;+Vofdf t]Aa/ eGbf a9L 

b/vf:t k/]df of]Uotf / cg'ejsf] cfwf/df plrt ;+Vof lgwf{/0f (Short List) u/L k/LIff lng] jf 

cGtjf{tf{ lng] Joj:yf ug{ ;lsg]5 . 

!%= s/f/df sfd nufpg ;lsg] 

-!_ sDkgLn] ;+rfng, Joj:yfkg jf lgdf{0f ug]{ s'g} cfof]hgfsf] nflu jf cfof]hgfsf] s'g} lglZrt 

sfd jf cjlwsf nflu sfo{sf/L k|d'vn] cfjZostf cg';f/ tx ^ ;Ddsf] sd{rf/L s/f/df 

lgo'lQm u/L sfd nufpg ;Sg]5 . t/ tx & / ;f] eGbf dflysf] clws[t :t/sf] sd{rf/L s/f/df 

lgo'QmL ug{ ;+rfns ;ldltsf] :jLs[lt lng'kg]{5 . 

 -@_ pk–ljlgod -!_ adf]lhd lgo'lQm ePsf sd{rf/Lsf] dfl;s kfl/>lds, eQf, ;'ljwf / ;]jfsf 

;t{x? To:tf] sd{rf/L lgo'lQm ubf{sf] s/f/df pNn]v eP cg';f/ x'g]5 . 

-#_ sDkgLsf] sfdsf nflu s'g} ljz]if1 jf ;Nnfxsf/sf] ;]jf lng cfjZos k/]df ;ldltsf] :jLs[lt 

lnO{ s/f/df lgo'Qm ug{ ;lsg]5 . To;/L lgo'Qm ePsf] ljz]if1 jf ;Nnfxsf/sf] cfjZos 

of]Uotf, kfl/>lds, ;'ljwf tyf ;]jfsf ;t{ ;f]xL s/f/df tf]lsP adf]lhd x'g] 5g\ .  

-$_ pkbkmf -#_ jdf]lhd lgo'Qm x'g] ljz]if1 jf ;Nnfxsf/sf] of]Uotf ;+rfns ;ldltn] tf]s] jdf]lhd 

x'g]5 .  

-%_ s/f/ ;]jfdf lgo'lQm ubf{ ;fdfGotof $  jif{eGbf a9L cjlwsf lgldQ lgo'lQm ul/g] 5}g / To:tf] 

s/f/df lgo'lQm ePsf] sd{rf/Lsf] yk ;]jf lng'kg]{ ePdf s/f/ gjLs/0f ug{ jf s/f/sf] Dofb 

yk ug{ ;lsg]5 . 

-^_ s/f/ ;]jfdf sd{rf/L lgo'lQm ubf{ o; ljlgodfjnLdf pNn]v eP cg';f/sf] cfjZos of]Uotf k'/f 

x'g' kg]{5 . 

-&_ s/f/ ;]jfdf lgo'Qm ePsf sd{rf/Lsf] sfd ;Gtf]ifhgs gePdf jf o; ljlgodfjnLsf] cfr/0f 

;DaGwL ljlgodx? pNn+3g u/]df lghnfO{ o; ljlgodfjnL adf]lhd sf/afxL x'g]5 . 
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!^= lj1fkg ug'{'{kg]{ 

-!_ sDkgL tyf ;f] cGtu{tsf] cfof]hgfdf l/Qm /x]sf kbx? v'Nnf k|ltof]lutfåf/f k"lt{ubf{ ;fdfGotof 

/fli6«o :t/sf] klqsfdf sDtLdf ;ft lbgsf] cjlw tf]sL lj1fkg ug'{ kg]{5 . t/ s'g} ljz]if1 jf 

;Nnfxsf/sf] tTsfn cfjZos ;]jf lng s/f/df lgo'lQm ubf{ jftf{åf/f ug{ ;lsg] 5 .  

-@_ sDkgLn] lj1fkg k|sfzg ubf{ k"lt{ ug'{kg]{ kb, ;+Vof, sfd ug'{kg]{ :yfg, kbsf] lsl;d, cfjZos 

Go"gtd z}lIfs of]Uotf, ug'{kg]{ sfo{sf] ;+lIfKt ljj/0f, k/LIffsf] lsl;d, pd]/, gful/stf, b/vf:t 

lbg] :yfg / clGtd ldlt, k/LIff b:t'/ cflb s'/fx? :ki6 ?kdf v'nfpg' kg]{5 . 

!&= pDd]]bjf/sf] cof]]Uotf 

-!_ sDkgLsf] s'g} kbdf b]xfosf] JolQm lgo'lQm x'g cof]Uo dflgg]5 . 

-s_ 5}7f+} tx jf ;f] eGbf d'lgsf] kbsf nflu c7f/ jif{ pd]/ k"/f gePsf] jf rfnL; jif{ gf3]sf], 

-v_ ;ftf} tx jf ;f]eGbf dflysf] kbsf nflu PSsfO; jif{ pd]/ k"/f gePsf] jf k}tfln; jif{ 

gf3]sf], 

-u_ dfgl;s ;Gt'ng lau]|sf], 

-3_ u}/ g]kfnL gful/s, 

-ª_ g}lts ktg b]lvg] kmf}hbf/L cleof]udf s;'/bf/ 7x/L s}bsf] ;hfo kfPsf],/ 

-r_ k|rlnt sfg"g adf]lhd ;+ul7t ;+:yfsf] ;]jfdf cof]Uo 7xl/g] u/L ;]jfaf6 avf{:t ul/Psf] . 

-@_ pk–ljlgod -!_ sf] v08 -s_ / -v_ df h'g;'s} s'/f n]lvPsf] eP tfklg sDkgLsf] axfnjfnf 

sd{rf/L jf s/f/df sfd ul//x]sf sd{rf/Lsf] xsdf pd]/sf] dflyNnf] xb nfUg] 5}g . 

-#_ s/f/df lgo'Qm x'g] lj1 sd{rf/L, ;Nnfxsf/ jf ljz]if1sf] nflu pd]/sf] dflyNnf] xb nfUg] 5}g . 

!*= sd{rf/Lsf] lgo''lQm 

-!_ l/Qm kbdf lgo'lQm jf a9'jfsf nflu pk;ldltaf6 l;kmfl/; ePsf] ldltn] kGw| lbgleq lgo'lQm kq 

lbOg]5 . 

-@_ lgo'lQm kq lng cfpg' egL ;"rgf k|sflzt ePsf] kGw lbgleq klg s'g} pDd]bjf/n] lgo'lQmkq 

lng gcfPdf jf lgo'QmL kq lnO{ ;"rgf glbO{ !% lbg;Dd sfof{nodf xflh/ x'g gcfPdf To:tf 

pDd]bjf/sf] gfd of]Uotfqmdaf6 x6fOPsf] ;"rgf k|sfzg u/L lghsf] ;§f k|ltIff ;'rLdf /x]sf] 

pDd]bjf/nfO{ of]Uotf qmd cg';f/ lgo'lQm lbOg] 5 . 

-#_ lgo'lQmsf] nflu of]Uotfqmd ;'rL k|sflzt ubf{ l/Qm kbsf] cg'kftdf oyf;Dej kGw| k|ltzt / 

slDtdf b'O{ hgf h'g a9L x'G5 pDd]bjf/sf] gfd of]Uotfqmd cg';f/ k|ltIff ;"rLdf k|sfzg ug'{ 

k5{ . o:tf] k|ltIff ;"rL k|sflzt ul/Psf] ldltn] Psjif{;Dd dfq sfod /xg]5 . 

!(= lg/f]]lutfsf] k||df0f–kq k]]; ug'{kg]{]{]{ 

sDkgLsf] :yfoL ;]jfdf ;'? lgo'Qm x'g] sd{rf/Ln] dfGotf k|fKt lrlsT;saf6 lg/f]lutfsf] k|df0f–kq lnO{ 

k]; ug'{kg]{5 . 
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@)= k/LIf0fsfn 

-!_ sDkgLsf] :yfoL kbdf klxnf] k6s lgo'lQm ubf{ ;a} txdf Ps jif{;DDf k/LIf0f sfndf /flvg]5 t/ 

dlxnfsf] xsdf ^ dlxgf dfq x'g]5 . k/LIf0f sfnsf] cjlwsf] u0fgf xflh/ ePsf] ldlt b]lv         

ul/g]5 . 

-@_ k/LIf0f sfndf /x]sf s'g} sd{rf/Lsf] ;]jf ;Gtf]ifhgs gePdf To:tf] sd{rf/LnfO{ s'g} klg avt 

sDkgLsf] ;]jfaf6 x6fpg ;lsg]5 / To;/L x6fpg o; ljlgodfjnL adf]lhd s'g} sfo{ljlw k"/f 

ug'{ cfjZos kg]{ 5}g . 

-#_ k/LIf0fsfn ;dfKt ePkl5 To:tf] sd{rf/LnfO{ sfo{ ;Dkfbgsf] cfwf/df :yfoL kbdf lgo'Qm 

ul/Psf] ;"rgf lbOg]5 / To;kl5 k/LIf0f sfnsf] cjlw ;d]t :yfoL ;]jf cjlwdf u0fgf ul/g]5 . 

@!= ;?jf 

-!_ sDkgLsf] s'g} sd{rf/LnfO{ Ps zfvfaf6 csf]{ zfvfdf jf Ps sfof{no / cfof]hgfaf6 csf]{ 

sfof{no / cfof]hgfdf ;?jf ug]{ clwsf/ sfo{sf/L k|d'v jf lghn] clwsf/ k|Tofof]hg u/]sf] 

clws[tdf /xg]5 . 

-@_ pk–ljlgod -!_ adf]lhd sd{rf/LnfO{ ;?jf ubf{ To:tf] sd{rf/Lsf] xflh/L, labf tyf tnasf] 

ljj/0f ;lxt cg';'rL–@ adf]lhdsf] 9f+rfdf /dfgf–kq lbO{ ;?jf ePsf] sfof{nodf xflh/ x'g 

k7fpg' kg]{5 . 

@@= a/ a'emf/y ug'{kg]{ 

-!_ s'g} klg sd{rf/L cfkm" sfo{/t /x]sf] kb jf 7fp+af6 cGo kb jf 7fp+df ;?jf jf a9'jf e} hfg] 

ePdf To:tf] sd{rf/Ln] cfˆgf] 7fp+df ;?jf e} cfPsf] sd{rf/L xflh/ ePsf] eP lghnfO{ / lgh 

xflh/ gePsf] eP cfkm" d'lgsf] sd{rf/L jf cfˆgf] ;'kl/j]Ifsn] tf]lslbPsf] sd{rf/LnfO{ cfkm" 

lhDdf /x]sf] gubL lhG;L a'emfP/ dfq /dfgf lng' kg]{5 . 

-@_ pk–ljlgod -!_ adf]lhd a/a'emf/y u/]kl5 cg'';"rL–^ adf]lhdsf] k|df0f ;d]t lng' kg]{5 . 

@#= sfh v6fpg ;lsg] 

sfo{sf/L k|d'v jf lghn] tf]s]sf] clws[t sd{rf/Ln] sd{rf/LnfO{ cfjZostf cg';f/ sfhdf v6fpg 

;Sg]5 / To;/L sfhdf vl6Psf] sd{rf/Ln] sDkgLsf] lgod jdf]lhd b}lgs e|d0f eQf ;d]t kfpg]  

5 . 

@$= e|d0fdf hf+b+f e|d0f cfb]]z lng'kg]{]{ 

-!_ s'g} klg sd{rf/Ln] sDkgLsf] sfdsf] l;nl;nfdf cfGtl/s e|d0fdf hfFbf e|d0f cfb]z lng'kbf{ 

sfo{sf/L k|d'vsf] xsdf & lbg ;Ddsf nflu e|d0f cfb]z cfkm} :jLs[tL u/L hfg ;Sg] / ;f] 

eGbf j9L ;dosf] xsdf cWoIf;Fu :jLs[t u/fO{ e|d0fdf hfg ;Sg] 5 . sd{rf/Lsf] xsdf 

sfo{sf/L k|d'vaf6 e|d0f cfb]z lnP/ dfq e|d0f hfg'kg]{5 .  

-@_ pk–ljlgod -!_ adf]lhd e|d0f cfb]z lb+bf e|d0fdf hfg] :yfg, ug'{kg]{ sfdsf] 5f]6s/L ljj/0f, 

k]ZsL /sd cflb ;a} v'nfO{ cg';"rL–& adf]lhdsf] e|d0f cfb]z lbg'kg]{5 . 
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@%= a9'jf ;DaGwL Joj:yf 

-!_ sd{rf/LnfO{ cfGtl/s a9'jf ubf{ ljlgod–#) adf]lhd sfo{Ifdtfsf] cfwf/df d"Nof°g u/L 

sfo{Ifdtf jfkt k|fKt u/]sf] c+ssf] cfwf/df a9'jf ul/g]5 . 

-@_ cfGtl/s k|ltof]lutfTds k/LIff lnO{ a9'jf ubf{ sd{rf/Ln] lnlvt k/LIff / cGtjf{tf{df k|fKt u/]sf] 

c+s hf]8L ;f]sf] cfwf/df a9'jf ul/g]5 . 

-#_ sfo{Ifdtf jf cfGtl/s k|ltof]lutfTds k/LIffdf ;dfg c+s k|fKt ug]{ sd{rf/Lsf] xsdf a9'jfsf] 

qmd h]i7tfsf] cfwf/df ul/g]5 . 

-$_ pk–ljlgod -#_ adf]lhd sd{rf/Lsf] h]i7tf lgwf{/0f ubf{ xfn axfn /x]sf] kbdf lgo'lQm ePsf] 

ldltsf cfwf/df ul/g]5 / Ps} lbg lgo'Qm ePsf JolQmsf] xsdf axfn /x]sf] kbdf lgo'lQm 

x'+bfsf] qmdsf] cfwf/df ul/g]5 . 

@^= a9'jf x'g'sf lglDt cfjZos Go"gtd of]Uotf 

cfGtl/s k|ltof]lutfsf] nflu / sfo{Ifdtfsf cfwf/df a9'jf x'g pDd]bjf/sf] z}lIfs of]Uotf    

cg';'"rL–! adf]lhd x'g'kg]{5 . 

@&= a9''jfsf nflu pDd]]bjf/ x''g gkfpg] 

b]xfosf] s'g} cj:yfdf b]xfosf] cjlwe/ s'g} klg sd{rf/L a9'jfsf] nflu pDd]bjf/ x'g kfpg] 5}gM– 

-s_ lgnDjg ePsf]df To:tf] lgnDjg cjlwe/, 

-v_ a9'jf /f]Ssf ePsf]df To:tf] /f]Ssf ePsf] cjlwe/, 

-u_ tna a[l4 -u|]8_ /f]Ssf jf a9'jf ePsf]df ;f] tna a[l4 /f]Ssf jf a9'jf ug]{ lg0f{o ePsf] ldltaf6 

Ps jif{ ;Dd . 

-3_ tf]lsPsf] cjlw leq a9'jfsf] nflu cfjZos kmd{ ge/]df . 

@*= a9'jf x''gsf nflu cfjZos Go"gtd ;]jf cjlw 

a9'jf x'g sd{rf/L a9'jf x'g] kb eGbf Ps tx d'lgsf] ;DalGwt ;]jf÷;d"x pk;d"xsf] kbdf sDtLdf 

tLg jif{ :yfoL ;]jf cjlw k'/f u/]sf] x'g' kg]{5 . 

@(= a9'jf ;DaGwL sf/jfxL 

-!_ sDkgLdf vfnL ePsf] kb a9'jfåf/f k"lt{ ubf{ ;DalGwt pDd]bjf/sf] hfgsf/Lsf nflu ;"rgf 

k|sflzt ug'{kg]{5 . 

-@_ pk–ljlgod -!_ adf]lhd ;"rgf k|sflzt ePkl5 a9'jf x'g of]Uotf k'u]sf] sd{rf/Ln] cfˆgf] z}lIfs 

of]Uotf tyf ;]jf ;DaGwL ljj/0f ;d]t vf]nL pk;ldlt ;dIf lgj]bg lbg' kg]{5 . 

-#_ pk–ljlgod -@_ adf]lhd lgj]bg lbPsf pDd]bjf/x?sf] ljlgod–#! adf]lhd sfo{ Ifdtfsf] 

d"Nof°g u/L ;f] sf] cfwf/df a9'jf x'g] pDd]bjf/sf] gfd k|sflzt ug'{ kg]{5 . 

-$_ sfo{ ;Dkfbg d"Nof°gsf] c+s u0fgf ubf{ a]tnjL labf a;]sf] cjlwsf] c+s kfpg] 5}g . 
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#)= a9''jfsf] cfwf/ 

sd{rf/Lsf] sfo{ Ifdtfsf] d"Nof°g ubf{ b]xfo adf]lhdsf] c+s lbOg]5M– 

-s_ sfo{;Dkfbg afkt clwstd ^) c+s 

-v_ h]i7tf afkt clwstd @) c+s / 

-u_ z}lIfs of]Uotf afkt clwstd @) c+s . 

#!= sfo{ Ifdtfsf] d"Nof°g 

sd{rf/Lsf] sfo{ Ifdtfsf] d"Nof°g ubf{ b]xfo adf]lhd ul/g]5M– 

-s_ sfo{ ;Dkfbgsf] d"Nof°g  

-!_ a9'jfsf] k|of]hgsf] nflu hlt jif{sf] ;]jf cjlw cfjZos kg]{ xf] kl5Nnf] Tolt jif{sf] sfo{ ;Dkfbg 

d"Nof+sg kmf/fd cfjZos x'g]5 . 

-@_ k|To]s cfly{s jif{df ;f] cfly{s jif{ ;dfKt ePsf] kGw| lbg leq ;DalGwt sd{rf/Ln] cfk"mn] u/]sf 

d'Vo–d'Vo sfdx?sf] ljj/0f cfˆgf] ;'kl/j]Ifs ;dIf k]z ug'{kg]{5 . ;'kl/j]Ifsn] k|fKt sfo{ 

ljj/0fsf] cfwf/df ;DalGwt sd{rf/Lsf] sfo{ ;Dkfbg d"Nof+°g u/L kGw| lbgleq k'g/fjnf]sg 

stf{ ;dIfk]z ug'{kg]{5 . 

-#_ ;'kl/j]Ifs ;DalGwt sd{rf/L eGbf sDtLdf Ps tx dflysf] / k'g/fjnf]sgstf{ sDtLdf b'O{ tx 

dflysf] ;DalGwt ;]jf ;d"xsf] sd{rf/L x'g'kg]{5 . ;DalGwt ;]jf, ;d"xsf] sd{rf/L sfo{/t 

gePdf cGo h]i7 sd{rf/Laf6 d"Nof+sg u/fpg' kg]{5 . t/ sfo{sf/L k|d'v eGbf nuQ} d'lgsf] 

sd{rf/Lsf] ;'kl/j]If0f tyf k'g/fjnf]sg sfo{sf/L k|d'vn] ug]{5 . 

-$_ k'g/fjnf]sg stf{n] klg cfkm" sxf+ k]; ePsf] sfo{ ;Dkfbgdf k'g/fjnf]s gu/L ;ft lbgleq 

;xfos :t/sf sd{rf/Lx?sf] xsdf k|zf;sLo clws[t ;dIf / clws[t :t/sf sd{rf/Lsf] xsdf 

;f]xL Dofbleq sfo{sf/L k|d'v ;dIf k]; ug'{kg]{5 . 

-%_ d"NofÍg ug]{ kbflwsf/L ;do ;dodf ;+rfns ;ldltaf6 tf]lsP adf]lhd x'g]5g\ . 

-^_ sfo{;Dkfbg afkt sd{rf/Ln] clwstd ^) -;f7L_ c+s k|fKt ug{ ;Sg]5 / sd{rf/Ln] ;Dkfbg 

u/]sf] sfo{d"Nof°g ug]{ k|of]hgsf nflu cg';"rL–# sf] kmf/fd g+= ! b]lv g+= @ ;Dddf tf]lsP 

adf]lhd sfo{ ;Dkfbg d"Nof°g kmf/fd eg'{ kg]{5 / To:tf] kmf/fd ebf{ cjnDjg ug'{kg]{ lgb]{lzsf 

;d]t ;f]xL kmf/fddf lglb{i6 ul/P adf]lhd x'g]5 . 

-&_ s'g} sd{rf/L Ps cfly{s jif{ leq hlt;'s} cjlw xflh/ eO{ sfo{ u/] klg pQm cjlwnfO{ ;f] 

cfly{s jif{sf] k'/f cjlw u0fgf u/L sfo{ ;Dkfbg d"Nof+sg ul/g]5 . 

-*_ a]tnjL ljbfdf a;]sf] sd{rf/Lsf] sfo{ ;Dkfbg d"Nof+sgsf] c+s u0fgf ubf{ Ps cfly{s jif{df 

hlt cjlw a]tnjL ljbfdf a;]sf] xf] ;f] cjlwsf] nflu lghn] pQm cfly{s jif{df k|fKt k|fKtf°+af6 

bfdf;fxLn] s§f u/L c+s u0fgf ul/g]5 . 

-(_ sd{rf/Lsf] sfo{ ;Dkfbg d"Nof°g uf]Ko x'g]5 / sfo{sf/L k|d'vn] ;a} sd{rf/Lsf] sfo{ ;Dkfbg 

d"Nof°g cWofjlws u/L uf]Ko /fVg] Joj:yf ug{'kg]{5 . 
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-v_ h]]i7tf 

 sd{rf/LnfO{ h]i7tf sfo{ cg'ejsf] cfwf/df a9'jf k|of]hgsf nflu a9Ldf @) -aL;_ c+s lbOg] 5. 

To;/L h]i7tf afkt c+s lb+bf xfn axfn /x]sf] txdf sfd u/]sf] k|To]s jif{sf nflu @ -b'O{ c+s_ 

c+s ;Dddfq lbOg]5 . 

-u_ z}lIfs of]Uotf 

-!_ z}lIfs of]Uotf afkt c+s k|bfg ubf{ ;DalGwt txsf] kbdf ;]jf k|j]z ubf{ cfjZos kg]{ Go"gtd 

z}lIfs of]Uotf / ;f]eGbf dflysf] ;DalGwt s'g} pkflwsf] c+s b]xfo adf]lhd k|bfg ul/g]5M– 

z}lIfs of]Uotf k|yd >]0fL l4lto >]0fL t[tLo >]0fL 

-s_ Go'GTfd z}lIfs of]Uotf jfkt kfpg] !% !$ !# 

-v_ Go'gtd z}lIfs of]Uotf eGbf dflysf] ;DalGwt 

pkflw Ps z}lIfs of]Uotfsf nflu dfq 
% $ # 

 

-@_ ljBfjfl/lwsf] nflu k|yd >]0fL jfktsf] / >]0fL gv'n]sf] z}lIfs of]Uotf jfkt l4lto >]0fL ;/xsf]  

cs+ k|bfg ul/g]5 . 

-#_ sd{rf/Ln] z}lIfs of]Uotfsf] k|dfl0ft k|ltlnlk k]; ug'{kg]{5 / ;f] k]; gu/]df z}lIfs of]Uotf jfkt 

c+s lbOg] 5}g . 

#@= ph'/L lbg ;Sg] 

-!_ s'g} sd{rf/Ln] o; ljlgodfjnL adf]lhd ePsf] a9'jf ;DaGwdf lrQ ga'emL ph'/L lbg rfx]df 

a9'jfsf] ;"rgf k|sfzg ePsf] !% lbgleq ;xfos :t/sf] sd{rf/Ln] pk;ldlt ;dIf / clws[t 

:t/sf] sd{rf/Ln] ;+rfns ;ldlt ;dIf ph'/L lbg ;Sg]5 . 

-@_ pk–ljlgod -!_ adf]lhd k|fKt ph'/L pk/ ;DjlGwt pk;ldlt jf ;ldltn] cfjZos 5fgljg u/L 

cfkm" ;dIf ph'/L k|fKt ePsf] #) lbg leq clGtd lg0f{o lbg'kg]{5 . 
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kl/R5]]b–# 

sfd ug]{  ;do / labf ;DaGwL Joj:yf 

##= sfof{no ;do 

-!_ sDkgLdf sfd ug]{ ;do df3 !^ b]lv sflt{s !% ut] ;Dd gf} dlxgfsf] cjlwdf k|ltxKtf $)                

-rfln;_ 306f / dËl;/b]lv df3 ;Ddsf] tLg dlxgf k|ltxKtf #%-k}+lt;_ 306fsf] x'g]5 . 

-@_ sfd ug]{ ;do ;fdfGotM df3 !^ b]lv sflt{s !% ut] ;Dd ljxfg !)M)) ah]b]lv ;f+em %M)) 

ah];Dd / sflt{s !^ b]lv df3 !% ut] ;Dd ljxfg !)M)) ah] b]lv a]n'sL $M)) ah];Dd x'g]5 

. t/ k|To]s z'qmaf/ ljxfg !)M)) ah] b]lv a]n'sf #M)) ah] ;Dd dfq sfof{no ;do x'g]5 . 

-#_ ;+rfns ;ldltn] ef}uf]lns cj:yf / cfjZostf cg';f/ sfd ug]{ ;do x]/km]/ jf yk36 ug{ / 

sfo{sf/L k|d'vn] sfdsf] k|s[lt cg';f/ sfof{no ;do jf sfdsf] l;ˆ6 tf]sL sfdsf] ;do 

lgwf{/0f ug{ ;Sg]5 . 

#$= xflh/L 

sfo{no 5f]8\g' kbf{ :jLs[t lng] / ;DjlGwt ljefu÷zfvfdf sd{rf/Lsf nflu nu a'ssf] Joj:yf  

ug]{ . sDkgLn] lgwf{/0f u/] adf]lhd sd{rf/Ln] cfk'm sfof{nodf cfPsf] / uPsf] ;do hgfO{ xflh/ 

ug'{kg]{5 . sfof{no ;do leq cfˆgf] ;'kl/j]Ifs jf cfˆgf] labf :jLs[t ug]{ clws[tsf] :jLs[lt ljgf 

sfof{no 5f]8L hfg'x'b}+g . 

#%= lgoldttf 

-!_ sd{rf/L sfof{no ;dodf xflh/ eP gePsf] jf sfof{no ;do leq sd{rf/L sfddf pkl:ylt /x] 

g/x]sf] cfsl:ds hf+r sfo{sf/L k|d'v jf lghn] tf]s]sf] clws[tn] ug{ ;Sg]5 . 

-@_ pk–ljlgod -!_ cg';f/ cfsl:ds hf+r ubf{ cg'kl:yt /x]sf] sd{rf/L ;+u :kli6s/0f lnOg]5 / 

:kli6s/0f ;Gtf]if hgs gePdf To:tf] sd{rf/LnfO{ uon ug'{sf] ;fy} cGo sf/jfxL ;d]t ug{ 

;lsg]5 . 

#^= cf]]e/ 6fO{d eQf 

-!_ s'g} sf/0fn] sfof{nosf] lgwf{l/t ;do eGbf a9L ;do sfd ug'{ k/]df To;/L a9L ;do sfd ug'{ 

k/]sf] sf/0f, sfdsf] lsl;d, kl/df0f tyf a9L ;do sfd ug'{kg]{ cjlw ;d]t tf]sL sfo{sf/L 

k|d'v jf lghn] tf]s]sf] clws[tsf] :jLs[lt lnO{ ;a} txsf] sd{rf/LnfO{ cf]e/ 6fO{ddf sfd 

nufpg ;lsg]5 . 

-@_ pk–ljlgod -!_ adf]lhd cf]e/ 6fO{d sfd ug]{ sd{rf/Ln] lgoldt ;dodf sfd u/] afkt vfO{kfO{ 

cfPsf] dfl;s tnjsf] krf; k|ltzt -%)Ü_ sf lx;fan] cf]e/ 6fO{d eQf kfpg]5 . 

-#_ pk–ljlgod -@_ df h'g;'s} s'/f n]lvPsf] eP tfklg zlgjf/ jf cGo ;fj{hlgs labfsf lbg sfd 

ug]{ sd{rf/Ln] ;fj{hlgs ljbfsf] lbgdf sfd u/]sf] ;dosf] lgldQ vfOkfO{ cfPsf] dfl;s 

tnasf] al9df !)) k|ltzt j/fj/sf] /sd cf]e/ 6fO{d eQf jfkt lbO{g]5 . 
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#&= sd{rf/Ln] kfpg] labf 

sd{rf/Ln] b]xfo cg';f/sf labf kfpg] 5g\M– 

-s_ ;fj{hlgs labf 

-v_ e}kl/ cfpg] labf 

-u_ la/fdL labf 

-3_ 3/ labf 

-ª_ k|;"lt labf 

-r_ lsl/of labf 

-5_ a]tnjL labf 

-h_ ;§f labf 

-s_ ;fj{hlgs labf 

-!_ sd{rf/Ln] k|To]s zlgjf/ ;fj{hlgs ljbf kfpg] 5g\ . cGo ;fj{hlgs ljbfsf] xsdf @) -aL;_ 

lbgdf ga9\g] u/L sfo{sf/L k|d'vn] cfufdL jif{sf] nflu rfn' jif{sf] r}q dlxgf leq tf]ls lbg 

;Sg]5g\ . ;fy}, g]kfn ;/sf/af6 cfsl:ds ljbf lbg] lg0f{o ePdf ;f] ;d]t kfpg] 5g\ . 

-v_ e}kl/ cfpg] labf 

-!_ sd{rf/Ln] Ps jif{df !@ lbg e}kl/ cfpg] labf kfpg]5 . 

-@_ of] labf a;]sf] sd{rf/Ln] k"/f tna kfpg]5 . 

-#_ o:tf] labf cfwf lbg klg lng ;lsg]5 . 

-$ of] labf s'g} cGo labf;+u ldnfO{ lng ;lsg]5 . 

-%_ o:tf] labf csf]{ jif{sf nflu ;l~rt ug{ kfOg] 5}g / e}kl/ cfpg] labf afkt s'g} /sd lbOg] 5}g.  

-^_ a]tnjL / cWoog ljbfdf a;]sf] sd{rf/Ln] e}k/L cfpg] labf kfpg] 5}g . 

-u_ la/fdL labf 

-!_ sd{rf/Ln] Ps dlxgfsf] Ps lbgsf b/n] jif{sf] afx| lbg la/fdL labf kfpg]5 . 

-@_ la/fdL labf a;]sf] sd{rf/Ln] k"/f tna kfpg]5 . 

-#_ sd{rf/Ln] pkef]u gu/]sf] la/fdL labf ;l~rt x'g]5 / To:tf] la/fdL labf ;f7L lbg;Dd ;l~rt 

ug{ kfOg]5 . 

-$_ s'g} sd{rf/Lsf] la/fdL labf c7\rfnL; lbgeGbf a9L ;+lrt eO{ ;DalGwt sd{rf/Ln] rfx]df To:tf] 

la/fdL labfsf] tna ;f]xL cfly{s jif{df e'QmfgL lbOg]5 . 

-%_ ;fdfGotM ;ft lbg;Dd la/fdL labf sd{rf/Lsf] lgj]bgsf] cfwf/df :jLs[lt ul/g]5 . ;f]eGbf a9L 

cjlwsf nflu la/fdL labfsf] dfu ug'{kbf{ sd{rf/Ln] lrlsT;ssf] k|df0f–kq k]; ug'{ kg]{5 . 
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-^_ sd{rf/L s'g} sf/0faf6 sDkgLsf] ;]jfaf6 cnu ePdf ;l~rt la/fdL labf afkt tt\sfn vfO{kfO{ 

cfPsf] tnasf] lx;fan] x'g cfpg] /sd kfp+g]5 . 

-#_ 3/ labf 

-!_ sd{rf/Ln] Ps jif{df c7f/ lbg 3/ labf kfp+g]5 . 

-@_ 3/ labfsf] lx;fa ubf{ sd{rf/Ln] sfd u/]sf] cjlwsf] aL; lbgsf] Ps lbgsf b/n] sd{rf/L xflh/ 

/x]sf] lbg -;fj{hlgs labf / cGo tnjL labf ;d]tsf] cfwf/df_ u0fgf ul/g]5 . 

-#_ 3/ labf a;]sf] sd{rf/Ln] k"/f tna kfp+g]5 . 

-$_ 3/ labf a9Ldf ;f¶L lbg;Dd ;l~rt ug{ ;lsg]5 . s'g} sd{rf/Ln] k}tfnL; lbgeGbf a9L ;l~rt 

/x]sf] 3/ labfsf] ;§f tna lng rfx]df tt\sfn vfO{kfO{ cfPsf] tnasf] lx;fjaf6 To:tf] 

;l~rt 3/ labfsf] ;§f tna lng kfpg]5 . 

-%_ s'g} sf/0faf6 sd{rf/L sDkgLsf] ;]jfaf6 cnu ePdf lghsf] ;+lrt 3/ labfsf] /sd lghn] 

vfO{kfO{ cfPsf] dfl;s tnasf] b/n] x'g cfpg] hlt /sd Ps d'i7 kfpg]5 . 

-ª_ k|;"lt labf 

-!_ s'g} dlxnf sd{rf/L ;'Ts]/L ePdf ;'Ts]/L x'g' cufl8 / k5fl8 u/L ;f7L lbg;Dd k|;"lt labf 

kfpg]5 . o:tf] k|;"lt labf ;]jfsf] tdfd cjlw e/ b'O{k6s dfq kfpg]5 . t/ k|;"lt labf 

lnO;s]sf dlxnf sd{rf/Lsf b'O{ aRrf hLljt g/xL k'gM k|;"lt ePdf b'O{ j6f ;Dd aRrf hLljt 

/xg] u/L aRrf hGdbf ;Dd eg] o; ljlgod adf]lhd k|;"lt labf kfpg ;Sg]5 . 

-@_ k'?if sd{rf/Ln] cfˆgL kTgL ;'Ts]/L ePdf To:tf] sd{rf/Ln] ;'Ts]/Lsf] cl3 jf kl5 u/L !% lbg 

k|;'tL :ofxf/ labf kfpg]5 . 

-#_ k|;"lt labfdf a:g] dlxnf sd{rf/L tyf k|;'tL :ofxf/ ljbf a:g] k'?if sd{rf/Ln] k'/f tna

 kfpg]5 . 

-$_ k|;'lt labf / k|;'tL :ofxf/ labf dfu ug]{ sd{rf/Ln] k|;'lt ;DaGwdf hf+r u/fPsf] c:ktfnsf] / 

;'Ts]/L ePsf] ;DalGwt c:ktfn jf gl;+Ë xf]dsf] l8:rfh{ ;d/L jf ay{ ;l6{lkms]6 jf hGd btf{ 

k|df0f kq k]z ug{' kg]{5 . 

-r_ lsl/of labf 

-!_  sDkgLsf] s'g} sd{rf/L s'n wd{ cg';f/ cfk}+m lsl/of a:g' k/]df jf To:tf] sd{rf/Lsf] a'jf, cfdf, 

klt, kTgLsf] jf dlxnf sd{rf/Lsf] xsdf ;f;' ;;'/f ;d]t d[To" ePdf !%-kGw|_ lbg lsl/of labf 

kfpg]5 . 

-@_ lsl/of labf a:g] sd{rf/Ln] k"/f tna kfpg]5 . 

-5_ a]tnjL labf 

-!_ tLg jif{ :yfoL ;]jf cjlw k'/f u/]sf sd{rf/Ln] ljz]if sf/0f jf kl/l:yltdf ;]jfsf] tdfd cjlw 

e/df j9Ldf Ps jif{ ;Dd a]tnjL ljbf kfpg ;Sg]5 . 3/ ljbf ;+lrt gePsf] sd{rf/Ln] dfq 

a]tnjL ljbf kfpg] 5 . 



ljB't pTkfbg sDkgL lnld6]8 sd{rf/L k|zf;g ljlgodfjnL, @)&# 

k[i7 ;+Vof 15 

-@_ a]tnjL labf a;]sf] sd{rf/Ln] tna, eQf jf cGo s'g} ;'lawf kfpg] 5}g . 

-#_ a]tnaL labf a;]sf] ca:yfdf s'g} klg ljbf kfpg] 5}g . 

-$_ a]tnaL labf lnPsf] cjlw sd{rf/Lsf] ;]jf cjlwdf u0fgf ul/g] 5}g . 

#*= labf a:bf k"j{ :jLs[[lt lng'kg]]{ 

-!_ e}kl/ cfpg] labf / la/fdL labf afx]s cGo labf cu|Ld :jLs[lt gu/fO{ a:g kfO{g] 5}g . labf 

a:g] sd{rf/Ln] o; lalgodfjnLsf] cg';'rL–$ adf]lhdsf] labf kmf/fd e/L :jLs[t u/fpg   

kg]{5 . e}kl/ cfpg] labf a:bf ;Dej eP;Dd ;"rgf ug'{ sd{rf/Lsf] st{Jo x'g]5 . 

-@_ pk–ljlgod-!_ df h'g;'s} s'/f n]lvPsf] eP tfklg labf :jLs[t u/fpg gkfp+b} ck/em6 s'g} 

sf/0f k/L labf a;]sf]df kl5 To:tf] labf :jLs[t ePdf o; ljlgodsf] pNn+3g u/]sf] dflgg]  

5}g . 

-#_ labf clwsf/sf] s'/f geO{ ;x'lnot dfq ePsf]n] sDkgLsf] sfdnfO{ Wofg lbO{ :jLs[lt lnP/ dfq 

labf a:g' kg]{5 . 

-$ labf lng' k/]sf] sf/0f ;lxtsf] ;"rgf gu/L jf labf :jLs[t gu/fO{ nuftf/ tL; lbg jf ;f]eGbf 

a9L uon x'g] sd{rf/LnfO{ sDkgLsf] ;]jfaf6 x6fpg ;lsg]5 . 

#(= labf lbg] clwsf/ 

labf lbg] clwsf/ sfo{sf/L k|d'v jf lghn] tf]s]sf] clws[tnfO{ x'g]5 . sfo{sf/L k|d'vn] tLg lbg;Dd 

;ldltsf] cWoIfnfO{ hfgsf/L lbO{ cfk}+m labf lnO{ a:g ;Sg]5 / ;f]eGbf a9L labf a:g' k/]df 

;+rfns ;ldltsf] cWoIfaf6 :jLs[lt lng' kg]{5 . 

$)= labfsf] clen]v 

-!_ labf l:js[t ug]{ clwsf/Ln] ;DalGwt sd{rf/Lsf] labfsf] clen]v /fVg] Joj:yf ldnfpg' kg]{5 . 

-@_ sd{rf/L k|zf;g ;DalGw sfd ug]{ OsfO{ jf zfvfn] ;a} sd{rf/Lsf] labfsf] clen]v /fVg' kg]{5 .
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kl/R5]b–$ 

     tna, eQf tyf ;''ljwf 

$!= tna tyf eQf 

-!_ sd{rf/Ln] sDkgLdf xflh/ eO{ sfd u/]sf] ldlt b]lv sDkgLsf] tnadfg adf]lh dtna / eQf 

kfpg]5 . 

-@_ sd{rf/Ln] kfpg] tna / eQf tyf cGo cfly{s ;'ljwf ;ldltn] ;do ;dodf  tf]lsP jdf]lhd 

x'g]5 . 

-#_ ;+rfns ;ldltn] ;do–;dodf sd{rf/Lx?sf] tnadfg, eQf / cfly{s ;'ljwf k'g/fnf]sg ug{]5 . 

 -$_ sd{rf/LnfO{ cfjZos k/]df sfo{sf/L k|d'vn] rfn" dlxgfsf] tna k]ZsL lbg ;Sg]5 . o:tf] 

;'ljwf jif{df b'O{ k6s eGbf a9L lbO{g] 5}g . 

$@= k|f]T;fxg tyf sl7g sfo{ eQf 

sDkgL tyf cfof]hgfdf sfo{/t sd{rf/Lx?nfO{ ;ldltn] k|f]T;fxg :j?k cfof]hgf eQf / sl7g sfo{ 

eQf lbg ;Sg]5 . 

$#= rf8kj{ vr{ 

-!_ sd{rf/LnfO{ lghn] vfOkfO{ cfPsf] Ps dlxgfsf] tna a/fa/sf] /sd k|To]s jif{ sd{rf/Lsf] 

lgj]bg cg';f/ k|d'v rf8 kj{sf] kGw| lbg cufl8 rf8kj{ vr{sf] ?kdf lbOg]5 . 

-@_ o:tf] /sd Ps cfly{s jif{df Ps k6s dfq e'QmfgL lbOg]5 . 

-#_ sDkgLsf] s/f/ ;]jfdf lgo'lQm ePsf] sd{rf/LnfO{ klg 5 dlxgfsf] ;]jf cljwL k'/f u/]kl5 rf8kj{ 

vr{ lbO{g] 5 . 

$$= sd{{rf/L ;+ro sf]if 

-!_ sDkgLsf] :yfoL jf s/f/ ;]jfdf lgo'lQm ePsf k|To]s sd{rf/Lsf] dfl;s tnasf] b; k|ltzt      

-!)Ü_ /sd ;+ro sf]if afkt s§f ul/g]5 / ;f]xL a/fa/sf] /sd sDkgLsf] tkm{af6 yk u/L 

k|To]s sd{rf/Lsf] gfddf sd{rf/L ;+ro sf]ifdf hDdf ul/g]5 . To:tf] ;+ro sf]ifsf] /sd hDdf 

ug'{ cl3 sd{rf/L ;+ro sf]if;+u ;Demf}tf ul/g]5 . sd{rf/L ;+ro sf]if ;DaGwL Joj:yf k|rlnt 

sfg"g adf]lhd x'g]5 . 

-@_ pk–ljlgod -!_ adf]lhd sd{rf/L ;+ro sf]ifn] /sd lng d~h'/ gu/]df jf cGo s'g} sf/0fn] 

sd{rf/L ;+ro sf]ifdf /sd hDdf gul/g] ePdf k|rlnt sfg"g adf]lhd /sd hDdf ug]{ Joj:yf 

ul/g]5 . 

$%= tna j[[l4 

-!_ sDkgLsf] :yfoL jf s/f/ ;]jfdf sfo{/t sd{rf/Ln] Ps jif{ ;]jf cjlw k"/f u/] kl5 ;'? tna 

:s]n (Basic Salary) sf] cfwf/df tf]lsP adf]lhdsf] Pp6f tna j[l4 -u|]8_ kfp+g]5 . 

-@_ o:tf] tna a[l4 -u|]8_ /f]Ssf ePsf] cj:yfdf afx]s k|To]s jif{ lbOg]5 . 



ljB't pTkfbg sDkgL lnld6]8 sd{rf/L k|zf;g ljlgodfjnL, @)&# 

k[i7 ;+Vof 17 

-$_ sDkgLsf] k|lti7f / dof{bfsf] clea[l4 ug{ pTs[i6 sfo{ ug]{ sd{rf/LnfO{ sDkgLsf] jflif{s pT;jsf] 

cj;/df ;ldltn] tf]s] jdf]lhdsf] /sd k|f]T;flxt k'/:sf/ k|bfg ug{ ;lsg] 5 .  

$^= lgnDag ePdf kfpg] tna 

sDkgLsf] sfdsf] l;nl;nfdf lgnDag ePdf ;f] lgnDagsf] cjlwe/ vfOkfO{ cfPsf] tnasf] 

cfwf tna dfq kfpg]5 . t/ nfu]sf] cleof]u k|dfl0ft geO{ lghn] ;kmfO{ kfPdf lgnDag /x]sf] 

cjwLdf cfwf tna eQf kfPsf] eP ;f] s§f u/L af+sL cfwf tna eQf / gkfPsf] eP k'/} tna 

eQf kfpg]5 . cleof]u k|dfl0ft ePdf lgnDag ePsf] ldlt b]lvsf] af+sL tna eQf kfpg] 5}g . 

$&= clgjfo{ cjsfz 

-!_ sd{rf/Lsf] pd]/ ^) -;f7L_ jif{ k"/f ePkl5 ;]jfaf6 clgjfo{ cjsfz lbOg]5 . t/ s/f/df lgo'Qm 

x'g] lj1 sd{rf/L jf ;Nnfxsf/ jf ljz]if1sf] xsdf pd]/sf] xb nfUg] 5}g . 

-@_ s'g} :yfoL sd{rf/L dfgl;s jf zf/Ll/s c;Ifdtfsf] sf/0fn] cfk"mnfO{ ;'lDkPsf] sfd ug{ jf 

lhDd]jf/L k"/f ug{ g;Sg] ePdf To:tf] sd{rf/LnfO{ sDkgLn] cjsfz lbg ;Sg]5 . 

-#_ pk–ljlgod -@_ adf]lhd s'g} sd{rf/LnfO{ cjsfz lbOPdf lghsf] ;]jf cjlw tLg jif{eGbf a9L 

ePsf] eP lghn] kfpg] cGo ;'ljwfsf] cltl/Qm 5 dlxgf a/fa/sf] vfO{kfO{ cfPsf] tna /sd 

Ifltk"lt{ :j?k lbOg]5 . 

$*= pkbfg   

sDkgLsf] :yfoL ;]jfdf tLg jif{ jf ;f]eGbf a9L ;]jf u/]sf sd{rf/Ln] ;f7L jif{ pd]/k"/f u/L jf cGo 

sf/0fn] cjsfz kfPdf jf /fhLgfdf :jLs[t u/fO{ ;]jfaf6 cnu ePdf b]xfo adf]lhd pkbfg 

kfpg] 5g\ . 

-s_ tLg jif{eGbf a9L ;ft jif{;Dd ;]jf u/]sf sd{rf/Ln] cfkm"n] sfd u/]sf] k|To]s jif{sf] nflu cfwf 

-!÷@_ dlxgfsf] vfO{kfO{ cfPsf] tna cg';f/ x'g] /sdÙ 

-v_ ;ft jif{eGbf a9L kGw| jif{ ;Dd ;]jf u/]sf] sd{rf/Ln] cfkm"n] ;]jf u/]sf] k|To]s jif{sf] nflu Ps 

dlxgfsf] vfO{kfO{ cfPsf] tna cg';f/ x'g cfpg] /sdÙ 

-u_ kGw| jif{eGbf a9L aL; jif{;Dd ;]jf u/]sf] sd{rf/Ln] cfkm"n] sfd u/]sf] k|To]s jif{sf] !=%) -8]9_ 

dlxgfsf] vfO{kfO{ cfPsf] tna cg';f/ x'g] /sdÙ 

-3_ aL; jif{eGbf a9L ;]jf u/]sf] sd{rf/Ln] cfkm"n] sfd u/]sf] k|To]s jif{sf] lgldQ b'O{ dlxgfsf] 

vfO{kfO{ cfPsf] tna cg';f/ x'g] /sdÙ 

$(= af]g; kfpg] 

-!_ sDkgLsf] ;]jfdf s'g} cfly{s jif{df 5 dlxgf eGbf a9L sfd u/]sf sd{rf/Ln] k|rlnt sfg"g 

adf]lhd kfpg] af]g; kfpg]5 . 

-@_ af]g; ljt/0f ubf{ ;]jfaf6 cnu e} ;s]sf] sd{rf/Ln] klg lgodfg';f/ af]g; kfpg]5 . 
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%)= kf]]zfs eQf 

sd{rf/Lx?nfO{ k|To]s jif{df Ps k6s kfpg] u/L ;ldltn] ;do ;dodf tf]lslbP cg';f/ kf]zfs 

eQf lbOg]5 . 

-!_ sd{rf/Lsf] :t/, sfdsf] k|s[lt x]/L /Ë / l8hfOg / kf]zfssf] :t/ sfo{sf/L k|d'vn] tf]lslbg 

;Sg]5 . 

-@_ kf]zfs ;'ljwf kfpg] sd{rf/Ln] cfk'm sfd ug]{ sfof{no ;dodf clgjfo{ ?kdf tf]lsPsf] kf]zfs 

nufpg' kg]{5 . 

%!= 6]lnkmf]g ;''ljwf 

sDkgLdf sfo{/t tx !) jf ;f] eGbf dflysf] sd{rf/Lx?nfO{ lgh sfo{/t /x]sf] 7fp+sf] cfjf;df 

Pp6f 6]lnkmf]g h8fg ug{ nfUg] w/f}6L / cGo vr{ tyf :yfgLo snsf] ljn cg';f/ dfl;s 

6]lnkmf]g dx;'nsf] /sd ;f]wegf{ lbOg]5 . To:t} tx !) eGbf d'gLsf] clws[t :t/sf] 

sd{rf/LnfO{ sfo{ k|s[ltsf] cfwf/df sfo{sf/L k|d'vn] pk/f]Qm cg';f/sf] 6]lnkmf]g ;'ljwf lbg 

;Sg]5 . 

%@= pkrf/ vr{ 

-!_ sDkgLsf sd{rf/L jf lghsf] kl/jf/sf] pkrf/sf] nflu k|To]s cfly{s jif{df Ps dlxgfsf] tnj 

a/fa/sf] /sd pkrf/ vr{ jfkt lbOg]5 t/ kl/If0f sfndf /x]sf sd{rf/Lx?sf] xsdf kl/If0f 

sfn ;dfKt ePkl5 dfq kl/If0f sfn cjlwsf] ;d]t pkrf/ vr{ lbOg]5 . 

-@_ pk–ljlgod -!_ jdf]lhdsf] pkrf/ vr{ lng ljn ekf{O cyjf vr{sf] ljj/0f k]z ug'{kg]{ 5}g / 

o:tf] pkrf/ vr{ ;+lrt x'g] 5}g . 

%#= sNof0fsf/L sf]if 

-!_ sDkgLn] Pp6f sNof0fsf/L sf]ifsf] :yfkgf ug]{5 / To:tf] sf]ifdf b]xfo adf]lhdsf /sd hDdf 

ul/g]5M– 

-s_ sDkgLn] cfˆgf] gfkmf dWo]af6 k|rlnt sfg"g adf]lhd sNof0fsf/L sf]ifsf nflu 5'6\ofPsf] /sdÙ 

-v_ sf]ifdf ePsf] /sdaf6 nufgL u/L k|fKt d'gfkmf, k|ltkmn jf AofhÙ 

-u_ cGo s'g} >f]taf6 k|fKt /sdÙ 

-@_ sNof0fsf/L sf]ifsf] ;+rfng tyf Joj:yfkgsf nflu sd{rf/L sNof0f ;ldlt u7g ul/g]5 / ;f] 

sf]ifsf] vftf ;+rfng ;f]xL ;ldltsf b'O{ hgf ;b:oaf6 ul/g]5 . 

-#_ sNof0fsf/L sf]ifsf] /sd b]xfosf p2]Zo k|flKtsf nflu vr{ ul/g]5M– 

-s_ sd{rf/L jf lghsf] kl/jf/sf] s'g} ;b:o ckem{6 la/fdL k/L jf b'3{6gf dfk/]sf] sf/0f ckem{6 

cfly{s ;xof]u ug'{kg]{ cj:yf k/]df 

-v_ sd{rf/L jf lghx?sf afnaRrfsf nflu z}lIfs, ;fdflhs, v]ns"b, dgf]/~hg ;DaGwL Joj:yf 

ug{ 
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-u_ c;fwf/0f cj:yfdf k/]sf sd{rf/LnfO{ Go"gtd Aofh b/df ;fk6L lbg 

-3_ k|fs[lts k|sf]k jf b}jL b'3{6gfdf k/]sf sd{rf/Lx?nfO{ ;xof]u ug{ vr{ ug{ 

-ª_ sd{rf/Lsf] ;fd"lxs lxt x'g] cGo sfddf vr{ ug{ 

%$= sd{rf/L sNof0f ;ldltsf] u7g 

-!_ sd{rf/L sNof0f ;ldltdf sfo{sf/L k|d'vaf6 dgf]gLt tLg hgf tyf sd{rf/Lx?af6 dgf]gLt jf 

lgjf{lrt tLg hgf ;b:ox¿ /x]sf] Ps sd{rf/L sNof0f ;ldlt u7g x'g]5 . 

-@_ sfo{sf/L k|d'vaf6 dgf]gLt ;b:o dWo]af6 sd{rf/L sNof0f ;ldltsf] cWoIf tf]Sg' kg]{5 . 

-#_ sd{rf/L sNof0f ;ldltdf s'g} ;b:o kb vfnL ePdf ;f] ;b:o kb klxn] h;/L k"lt{ ePsf] xf] 

;f]xL cg';f/ k"lt{ ul/g]5 / To;/L tTsfn k"lt{ x'g g;Sg] cj:yf ePdf sfo{sf/L k|d'vn] 

dgf]gog u/L kbk"lt{ ug{ ;Sg]5 . 

-$_ sd{rf/L sNof0f ;ldltsf ;b:ox?sf] kbfjlw b'O{ jif{sf] x'g]5 . 

-%_ sd{rf/L sNof0f ;ldltn] cfˆgf] sfd sf/jfxLnfO{ lgoldt / Jojl:yt ug{ 5'§} sfo{ljlw agfpg 

;Sg]5 . To:tf] sfo{ljlw ;ldltaf6 :jLs[t eP kl5 nfu' x'g]5 . 

%%= aLdf tyf b'3{6gf ;DaGwL Ifltk""lt{ 

-!_ sDkgLsf ;a} sd{rf/Lx?sf] ;fd"lxs JolQmut b'3{6gf aLdf ul/g]5 / To:tf] aLdfsf] lk|ldod 

sDkgLn] ltg]{5 . 

-@_ pk ljlgod -!_ adf]lhd o:tf] aLdf ubf{ >d P]gn] tf]s]sf] eGbf sd gx'g] u/L ;~rfns ;ldltn] 

tf]s] adf]lhd aLdf ul/g]5 . 

-#_ sDkgLsf] s'g} klg sd{rf/L s'g} b'3{6gfdf k/L 3fOt] ePdf jf d[To' ePdf To;sf] ;"rgf t'?Gt 

sDkgLnfO{ lbg'kg]{5 / sDkgLn] klg aLdf clen]v ;Demf}tf cg';f/ Ifltk"lt{ dfu ug{ t'?Gt 

sf/jfxL rnfpg] 5 . 

%^= Ifltkl""t{sf] e'QmfgL 

 sd{rf/Lsf] d[To' ePdf aLdf afktsf] Ifltk"lt{ /sd sd{rf/Ln] h;nfO{ OR5fPsf] 5 To;}nfO{ 

e'QmfgL lbOg]5 / To;/L OR5fOPsf] gePdf k|rlnt sfg"g adf]lhdsf] xsbf/nfO{ lbOg]5 . 

%&= b'3{{6gf aLdf 

-!_  s'g} sd{rf/L sDkgLsf] sfdsf] l;nl;nfdf 3fOt] ePdf To;sf] pkrf/ ug{ nfu]sf] vr{ Joxf]g]{ 

u/L sd{rf/Lsf] aLdf ul/g]5 / ;f] aLdf ul/Psf] /sd pkrf/ ug{ kof{Kt gePdf gk'u pkrf/ 

vr{ sDkgLn] Joxf]g]{ 5 . 

-@_ pkrf/ ubf{ ;fdfGotM c:ktfn ePsf] 7fFpdf c:ktfndf / c:ktfn a:g' gkg]{ cj:yfdf jf 

c:ktfn gePsf] 7fFpdf btf{jfnf lrlsT;saf6 pkrf/ u/fpg'kg]{5 . 

-#_ sfdsf] l;nl;nfdf sd{rf/Lsf] c+u e+u ePdf b]xfo adf]lhd Ifltk"lt{ kfpg]5 . 

-s_ b'a} cf+vf jf b'a} v'§f jf b'a} xft gePdf 5QL; dlxgf a/fa/sf] tna 
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-v_ Pp6f cf+vf gePdf rf}w dlxgf a/fa/sf] tna 

-u_ b'a} kfv'/f gePdf c7f/ dlxgf a/fa/sf] tna 

-3_ bflxg] xftsf] a'9L cf+}nf;lxt ;a} cf}nf gePdf ;f]x| dlxgf a/fa/sf] tna 

-ª_ b]a]| xftsf] a'9L cf+}nf;lxt ;a} cf}nf gePdf afx| dlxgf a/fa/sf] tna 

-r_ s'g} xftsf] # cf+}nf gePdf 5 dlxgf a/fa/sf] tna 

-5_ s'g} xftsf] @ cf+}nf gePdf tLg dlxgf a/fa/sf] tna 

-h_ Pp6f v'§f gePdf c7f/ dlxgf a/fa/sf] tna 

-em_ Pp6f sfg gePdf cf7 dlxgf a/fa/sf] tna 

-`_ v'§fsf] a'9L cf+}nf gePdf tLg dlxgf a/fa/sf] tna 

-$_ pk–ljlgod -#_ adf]lhdsf] Ifltk"lt{sf nflu aLdf ul/Psf] ePdf aLdfaf6 k|fKt /sd g} Ifltk"lt{ 

afkt lbOg]5 / To:tf] /sd pk–ljlgod -#_ adf]lhd tf]lsPsf] /sd eGbf sd ePdf gk'u /sd 

sDkgLn] Joxf]g]{ 5 . 

%*= hLjg aLdf  

-!_ sDkgLn] k|To]s :yfoL sd{rf/Lsf] hLjg aLdf ul/lbg]5 . 

-@_ aLdf cjlwsf] ;dflKt kl5 kfpg] aLdf /sd -aLldt /sd_ ;xfos :t/sf] lgldQ ?= kf+r nfv / 

clws[t :t/sf] lgldQ ?=bz nfv jf ;do ;dodf ;+rfns ;ldltn] tf]lslbP adf]lhd x'g]5 . 

-#_ pk–ljlgod -@_ adf]lhd ul/Psf] hLjg aLdfsf] lk|ldod sd{rf/L kbdf axfn/x] ;Dd sDkgLn] 

ltl/lbg]5 . 

-$_ sd{rf/Lsf] aLdf ubf{ ;]jf cjwL @) jif{ k'/f u/]kl5 jf pd]/ xb k'/f ePkl5 jf ;]jfdf jxfn 

/x+b} d[To' ePdf h'g klxn] x'G5 hLjg aLdf afktsf] /sd kfpg]u/L aLdf ul/g]5 . t/ sd{rf/Ln] 

aLdf cjwL k'/f gx'+b} ;]jfaf6 cnu ePdf jf cjsf; lnPdf af+sL cjwLsf] lk|ldod cfkm}n] lt/L 

aLdf lgoldt u/fpg] jf aLdf ;DaGwL lgod jdf]lhd kfpg] /sd lng ;Sg]5 . 
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kl/R5]b– % 

cfr/0f tyf ;hfo 

 

%(=sd{{rf/Ln] kfng ug'{kg]{  cfr/0f 

 sd{rf/Ln] b]xfo adf]lhdsf] cfr/0f kfng ug'{kg]{5M– 

-s_ sDkgLsf] sfd ;+u ;DaGw /x]sf] JoQmL jf ;+:yf;+u bfg, pkxf/, rGbf jf cfly{s ;xfotf 

lng' x'+b}g . 

-v_ cfk"mnfO{ lbOPsf] sfd jf lhDd]jf/L bIftf / OdfGbf/L ;fy k"/f ug]{ . 

-u_ sDkgL / sDkgL Joj:yfkgsf] pRr dof{bf /fvL sfd ug]{ . 

-3_ cfk"mnfO{ ;'lDkPsf lhDd]jf/L cg'zfl;t Pj+ pQ/bfoL ?kdf k"/f ug]{ . 

-ª_ sDkgLsf] lgod, ljlgod tyf gLltnfO{ k"0f{ kfngf ug]{ . 

-r_ cfkm" eGbf dflysf ;'kl/j]Ifs jf clws[t sd{rf/Ln] nfP cx|fPsf sfdx? ug]{ tyf lbPsf 

lgb]{zgx? kfngf ug]{ . 

-5_ sDkgLsf] lxt ljk/Lt x'g] sfd jf sDkgLsf] k|lt:kwf{df sfd ul//x]sf] ;+:yfdf sfd gug]{ . 

-h_ >d P]g,@)$* sf] bkmf %! -;+zf]wg ;lxt_ adf]lhd v/fj cfr/0f dflgg] s'g} sfd gug]{ . 

^)= ;hfosf k|sf/ 

 sd{rf/Ln] ljlgod–%( ljk/Lt s'g} sfd u/]df To:tf] sd{rf/LnfO{ b]xfo adf]lhdsf] ;hfo ug{ 

;lsg]5 . 

-s_ gl;xt jf r]tfjgL lbg], 

-v_ jflif{s tna a[l4 /f]Ssf ug]{, 

-u_ a9'jf /f]Ssf ug]{ / 

-3_ ;]jfaf6 x6fpg] jf avf{:t ug]{ . 

^!= cg'zf;g ;DaGwL ;fdfGo sf/jfxL ug]{]{ sfo{{ljlw 

-!_  s'g} sd{rf/Ln] ljlgod–%( adf]lhd kfng ug'{kg]{ cfr/0f kfng gu/]sf]n] cg'zf;g ;DaGwL 

ljifodf sf/jfxL ubf{ b]xfo adf]lhd ul/g]5 . 

-s_  ;fdfGo cg'zf;g ;DaGwL ljifo ePdf / klxnf] k6s ePdf df}lvs r]tfjgL lbg] . 

-v_  df}lvs r]tfjgLsf] a]jf:tf u/]sf] jf a/fa/ cg'zf;g ;DaGwL cfr/0f pNn+3g u/]df lnlvt 

r]tfjgL jf gl;xt lbg] . 

-u_  lnlvt r]tfjgL jf gl;xt lb+bf klg ;f]xL sfd k'g/fj[lQ u/]df jf To:t} cGo sfd u/]df 

jflif{s tnj a[l4 /f]Ssf ug]{ jf a9'jf /f]Ssf ug]{ . 
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-3_  a/fa/ r]tfjgL lb+bf klg cfr/0f ;'wf/ gu/]df, sfddf x]nr]qm\ofO+ u/L k6s k6s ljlgod–

%( sf] ljk/Lt v/fj cfr/0f u/]df jf sDkgLsf] lgod ljk/Lt sfd u/]df ;]jfaf6 cjsfz 

lbg] . 

-@_ pk–ljlgod -!_ sf] v08 -v_, -u_ / -3_ adf]lhd sf/jfxL ubf{ lghnfO{ cfˆgf] ;kmfO k|df0f k]; 

ug]{ plrt cj;/ k|bfg ul/g]5 . 

^@= lgnDag 

-!_ b]xfosf] cj:yfdf ;hfo lbg] clwsf/Ln] sd{rf/LnfO{ lgnDag u/L sf/jfxL ug{ ;Sg]5 . lgnDag 

ul/Psf] cfb]zsf] Ps k|lt ;DalGwt sd{rf/LnfO{ lbg' kg]{5 . 

-s_ lgnDag gu/L sfd ug{ lb+bf e'm7f ;a't k|df0f ;+sng ug{ ;lsg] jf cfˆgf] lj?4sf] ;a't 

k|df0f nf]k ug{ jf laufg{ ;Sg] ;+efjgf b]lvPdf . 

-v_ lgnDag gu/L sfd ug{ lb+bf sDkgLnfO{ xfgL gf]s;fgL x'g] ;Defjgf b]lvPdf . 

-@_  pk–ljlgod -!_ jdf]lhd s'g} sd{rf/LnfO{ lgnDag ubf{ ;fwf/0ftof gAa] lbg eGbf a9L lgnDag 

ug{ x'+b}g / ;f] cjlwleq sd{rf/LnfO{ nfu]sf] cleof]usf] sf/jfxL lsgf/f nufpg' kg]{5 . 

c;fdfGo cj:yf k/L pQm cjlw leq sf/jfxL lsgf/f nufpg g;lsg] eO{ lgnDagsf] cjlw 

a9fpg' k/]df ;xfos :t/sf] sd{rf/L eP sfo{sf/L k|d'vsf] / clws[t :t/sf] sd{rf/L eP 

;ldltsf] k"j{ :jLs[lt lnO{ tL; lbg ;Dd lgnDagsf] cjlw a9fpg ;lsg]5 . 

-#_  sDkgLsf] s'g} sd{rf/L s'g} sf/0faf6 lx/f;tdf /x]df ;f] cjlwsf nflu :jtM lgnDag x'g]5 . 

^#=;]jfjf6 cjsfz lbg] 

 s'g} sd{rf/Ln] e|i6frf/ u/]df jf g}lts ktg b]lvg] kmf}hbf/L cleof]udf cbfntaf6 k|dfl0ft 

ePdf To:tf] sd{rf/LnfO{ sDkgLsf] ;]jfdf eljiodf cof]Uo g7xl/g] u/L x6fpgjf 7xl/g] u/L 

;]jfaf6 avf{:t ug{ ;lsg]5 . To;/L ;]jfaf6 avf{:t u/]sf]df sd{rf/Ln] o; ljlgod adf]lhd 

pkbfg kfpg] 5}g . 

^$=;hfo ug]{  sfo{l{jlw 

-!_  ljlgod–^) / ^# adf]lhd s'g} sd{rf/LnfO{ gl;xt lbg] afx]s cGo s'g} ;hfo ug'{ k/]df To;/L 

;hfosf] cfb]z lbg'cl3 ;DalGwt sd{rf/LnfO{ ;ft lbgsf] Dofb lbO{ cfˆgf] ;kmfO k]; ug]{ plrt 

df}sf lbg' kg]{5 . t/ To;/L ;ft lbgsf] Dofb lbg plrt gx'g] cj:yf ePdf rf}aL; 306fsf] 

Dofb  lbO{ :ki6Ls/0f dfu ug{ ;lsg]5 . 

-@_  pk–ljlgod -!_ adf]lhd sd{rf/Ln] :ki6Ls/0f k]; u/]kl5 To:tf] :ki6Ls/0f ;Gtf]ifhgs gb]lvO{ 

;hfo g} ug'{kg]{ b]lvPdf lgh sd{rf/LnfO{ nfu]sf] cleof]u / ug{ nfluPsf] k|:tfljt ;hfo ;d]t 

pNn]v u/L sDtLdf tLg lbgsf] Dofb lbO{ csf]{ :ki6Ls/0f dfu ul/g]5 . 

-#_  sd{rf/Ln] pk–ljlgod -@_ adf]lhd dfu ul/Psf] :ki6Ls/0fdf plrt / kof{Kt ;kmfO k]; ug{ 

g;s]df To:tf] sd{rf/LnfO{ ;hfo lbg] clwsf/Ln] ;hfosf] cfb]z lbg ;Sg]5 . 

-$_ o; ljlgodfjnLdf cGoq h'g;'s} s'/f n]lvPsf] ePtf klg dGqfno jf k|flws/0f jf cGo s'g} 

;+ul7t ;+:yfaf6 sDkgLdf vl6O{ cfPsf sd{rf/LnfO{ ljlgod ^) sf] v08 -s_ jdf]lhd jfx]s 
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cGo s'g} cfr/0f ;DaGwL sf/jfxL ug'{ k/]df To:tf] sd{rf/Lsf] ;DalGwt ;+ul7t ;+:yfdf 

l;kmfl/; ;fy n]vL k7fpg' kg]{5 / To;df ;f]xL ;+:yfn] cfjZos sf/jfxL ug]{5 . 

^%= ;hfo lbg] clwsf/L 

 ljlgod–^) adf]lhd gl;xt lbg], tna a[l4 /f]Ssf ug]{ jf a9'jf /f]Ssf ug]{, ;hfo lbg] clwsf/ 

;DalGwt ;hfo kfpg] sd{rf/L eGbf sDtLdf @ tx dflysf] clws[t sd{rf/LnfO{ x'g]5 / ;]jfaf6 

x6fpg] jf avf{:t ug]{ ;hfo ;xfos :t/sf] sd{rf/Lsf] xsdf sfo{sf/L k|d'vnfO{ / clws[t 

:t/sf] sd{rf/Lsf] xsdf pk;ldltsf] l;kmfl/;df ;+rfns ;ldltnfO{ x'g]5 . 

^^= k'g/fj]bg 

-!_ ljlgod–^! sf] pk–ljlgod -!_ sf] v08 -u_ jf -3_ jf ljlgod–^$ sf] pk–ljlgod -#_ adf]lhd 

lbOPsf] ;hfosf] cfb]zdf lrQ ga'‰g] sd{rf/Ln] To:tf] ;"rgf kfPsf] ldltn] kGw| lbg leq 

;xfos sd{rf/Lsf] xsdf pk;ldltdf / clws[t sd{rf/Lsf] xsdf ;+rfns ;ldlt ;dIf ph'/L 

lbg ;lsg]5 . 

-@_  pk–ljlgod -!_ adf]lhd ph'/L k/]df ;f] ;DaGwdf pk;ldlt jf ;+rfns ;ldltn] cfjZos 

hf+ra'em u/L To:tf] ph'/L k/]sf] tL; lbgleq lg0f{o ug'{kg]{5 / To:tf] lg0f{o clGtd x'g]5 . 
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kl/R5]b–^ 

ljljw 

^&= sfo{ ljj/0f lbg''kg]{  

-!_  s'g} klg sd{rf/LnfO{ gof+ lgo'lQm ubf{ jf a9'jf ubf{ lgo'lQm kq;fy lghn] ug'{ kg]{ sfo{ ljj/0f 

(Job Description) ;d]t lbg'kg]{5 . 

-@_  sd{rf/Lsf] sfo{ ;Dkfbg d'NofÍg ubf{ lghnfO{ tf]lsPsf] sfo{ ljj/0f cg';f/ ;Dkfbg u/]sf] 

sfdsf] cfwf/df ul/g]5 . 

-#_  sd{rf/Ln] ug'{kg]{ sfo{ ljj/0f (Job Description)  ;do ;dodf k'g/fjnf]sg ug{ ;lsg]5 . 

^*= tflnddf k7fpg] 

 sDkgLn] s'g} sd{rf/LnfO{ pko'Qm / cfjZos ljifodf tflnd xfl;n ug{ / sfof{nosf] cGo s'g} 

sfdsf] nflu :jb]z jf ljb]zdf k7fpg ;Sg]5 . 

^(= lgldQ jf sfod d'sfod lbg''kg]{  

-!_ s'g} zfvf jf ljefusf] k|d'v jf sfo{sf/L k|d'v labf a;]df jf cGo s'g} sf/0fn] kGw| lbg;Dd 

cg'kl:yt x'g] ePdf cfk'm labf a;]sf] jf cg'kl:yt /x]sf] cjlwdf cfk'mn] ul/cfPsf] sfd 

g/f]lsg] u/L cfk'meGbf d'lgsf] jl/i7 sd{rf/LnfO{ lgldQ lbg' kg]{5 . 

-@_  s'g} zfvf k|d'v jf ljefusf] k|d'v labf a;]sf] jf cGo s'g} sf/0fn] kGw| lbg eGbf a9L labf 

a:g] ePdf lgh labf a;]sf] jf cg'kl:yt /x]sf] cjlwdf lghn] ul/cfPsf] sfd g/f]lsg] u/L Ps 

tx d'lgsf] jl/i7 sd{rf/LnfO{ sfo{sf/L k|d'vn] sfod d'sfod lbg'kg]{5 . t/ sfo{sf/L k|d'vsf] 

kbdf sfod d'sfod lbg' k/]df ;+rfns ;ldltn] lbg]5 . 

&)= /fhLgfdf lbO{ ;]jfaf6 cjsfz lng] 

-!_  s'g} :yfoL sd{rf/Ln] s'g} sf/0fn] /fhLgfdf lbO{ ;]jfaf6 cjsfz lng] ePdf To:tf] sd{rf/Ln] 

sDtLdf Ps dlxgf cufj} ;"rgf lbO{ ;]jfaf6 cjsfz lng ;lsg]5 . 

-@_  pk–ljlgod -!_ adf]lhd k"j{ ;"rgf lagf sfo{/t kbaf6 /flhgfdf u/]df To:tf] sd{rf/Laf6 

lghn] vfO{kfO{ cfPsf] Ps dlxgfsf] tna a/fa/sf] /sd Ifltk"lt{ afkt sDkgLaf6 kfpg] h'g;'s} 

/sdaf6 s6fO{ lng ;lsg]5 . 

-#_  s/f/df lgo'Qm ePsf sd{rf/Ln] /fhLgfdf u/L ;]jfaf6 cjsfz ln+bf s/f/df pNn]v eP 

adf]lhd k"j{ ;"rgf u/]/ dfq /fhLgfdf lbO{ ;]jfaf6 cjsfz lng ;Sg]5 / To:tf] k"j{ ;"rgf 

ug'{kg]{ cjlw tf]lsPsf]df cjsfz lng' eGbf kGw| lbg cufj} ;"rgf u/L ;]jfaf6 cjsfz lng 

;Sg]5 . 

-$_  pk–ljlgod -#_ adf]lhd k"j{;"rgf gu/L /fhLgfdf lbg] sd{rf/L;+u To:tf] ;"rgf lbg kg]{ 

cjlwsf] tna a/fa/sf] /sd sDkgLn] xhf{gf :j?k c;'n ug{ ;Sg]5 . 
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&!= ;]]jfaf6 x6fpg ;lsg] 

-!_  o; ljlgodfjnLdf cGoq h'g;'s} s'/f n]lvPsf] eP tfklg b]xfosf] cj:yfdf sd{rf/LnfO{ 

;]jfaf6 x6fpg ;lsg]5M– 

-s_ sDkgLsf] sfd jf sDkgLåf/f ;+rflnt cfof]hgfx? s6f}tL eO{ sd{rf/Lsf] ;+Vof 36fpg' 

k/]df, 

-v_ sd{rf/Lx?nfO{ kfl/>lds tyf ;'ljwf lbg sf]ifdf /sd gePdf, 

-u_ sDkgLdf sd{rf/Lsf] ;+Vof 36fpg' kg]{ cGo plrt tyf dgfl;j dflkmssf] sf/0f k/]df, 

-@_  kl5 sDkgLn] sd{rf/L yk ug'{ kg]{ ePdf pk–ljlgod -!_ adf]lhd x6fOPsf sd{rf/LnfO{ 

k|fyldstf lbOg]5 . 

-#_ pk–ljlgod -!_ adf]lhd x6fOPsf] sd{rf/Ln] o; ljlgodfjnL adf]lhd kfpg] pkbfg, nufotsf 

;'ljwfx? kfpg] 5g\ / ;f]sf] cltl/Qm Ifltk"lt{ :j?k # dlxgfsf] vfO{kfO{ cfPsf] tna a/fa/sf] 

/sd kfpg]5 . 

&@= JolQmut ljj/0f /flvg] 

-!_  sDkgLdf sfo{/t sd{rf/Lsf] lgo'lQm, ;?jf, a9'jf, ;hfo, k'/:sf/ cflbsf] ljj/0f :ki6 b]lvg] 

u/L clen]v /fVg' kg]{5 / To;/L clen]v cWofjlws agfO{ /fVg] sfd sDkgLsf] k|zf;g zfvfn] 

ug]{5 . 

-@_  pk–ljlgod -!_ adf]lhd clen]v /fVbf ;Dk"0f{ sd{rf/Lx?sf] cg'';""rL–% adf]lhd j}olQms ljj/0f 

kmf/fd e/fO{ lng'kg]{5 / k|To]s jif{ cflZjg d;fGtleq ;f] ljj/0f cWofjlws ug'{ kg]{5 . 

&#= lg/f]lutfsf] k||df0f–kq k]]z ug''{kg]{  

 sDkgLsf] :yfoL ;]jfdf ;'? lgo'Qm x'g] sd{rf/Ln] dfGotf k|fKt lrlsT;saf6 lg/f]lutfsf] k|df0f–
kq lnO{ k]z ug'{ kg]{5 . 

&$= OR5fOPsf] JolQm jf xs jfnfn] kfpg] 

 o; ljlgodfjnL adf]lhd sd{rf/Ln] lng kfpg] /sd lng gkfp+b} s'g} sd{rf/Lsf] d[To' ePdf 
To:tf] /sd lghn] OR5fPsf] JolQmn] kfpg]5 / To;/L OR5fPsf] gePdf k|rlnt sfg"g 
adf]lhdsf] glhssf] xsjfnfn] kfpg]5 . 

&%= uf]]kgLotf / ;ky 

-!_ sd{rf/Ln] cfˆgf] sfdsf] l;nl;nfdf yfxf kfPsf jf hfgsf/Ldf cfPsf s'/fx? st{Jo kfngsf] 

l;nl;nfdf cfjZos ePdf afx]s k|sfzg ug'{ jf c?nfO{ lbg' x'+b}g . 

-@_  sDkgLsf] ;]jfdf k|j]z ug'{ cufl8 ;DalGwt sd{rf/Ln] ;+nUg cg';'rL–* df pNn]v eP 

cg';f/sf] ;ky u|x0f kmf/fd eg'{kg]{5 . 

&^= cGo ;++:yfaf6 vl6O{ cfPsf sd{rf/L ;DaGwL Joj:Yff 

 o; ljlgodfjnLdf cGoq h'g;'s} s'/f n]lvPsf] ePtf klg phf{ dGqfno jf k|flws/0f jf cGo 

s'g} ;+ul7t ;+:yfaf6 sDkgLdf sfo{ ug{ vl6O{ cfPsf sd{rf/Lsf] a9'jf, j[lQ ljsf;, ljbf 

;+lrlt / cjsf; kl5 kfpg] ;'ljwf ;DaGwL Joj:yfx? ;DalGwt ;+:yfsf] lgodfg';f/ g} x'g]5 . 
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cg';'rL–! 

kbsf] juL{s/0f / of]Uotf 

-ljlgod * / @^ ;+u ;DalGwt_ 

-s_ k||zf;g ;]]jfM 

tx kb ;d"x cfjZos Go"gtd of]]Uotf 

! lkog÷kfn]÷:jLk/÷dfnL÷sfo{no ;xof]uL k|zf;g % sIff plt0f{ 

! s's k|zf;g % sIff plt0f{ u/L s'ssf] tflnd lnPsf] 

@ x]8 lkog k|zf;g * sIff pQL0f{ 

# x]8 uf8{ k|zf;g !) sIff pQL0f{ u/L ;'/Iff ;DalGw tflnd lnPsf] M 

# Sns{ k|zf;g k|j]lzsf k/LIff pQL0f{ / sDKo"6/ ;DaGwL # dlxgfsf] tflnd k|fKt M 

# Sns{ n]vf k|j]lzsf k/LIff pQL0f{ / sDKo"6/ ;DaGwL # dlxgfsf] tflnd k|fKt M 

$ sfo{no ;xfos k|zf;g k|lj0ftf k|df0fkq tx plt0f{ u/L sDKo"6/ ;DaGwL # dlxgfsf] tflnd k|fKt M 

$ ;xfos n]vfkfn÷;xfos :6f]/ lsk/ n]vf jfl0fHozf:q jf Jofkf/ k|zf;gdf k|jL0ftf k|df0fkq tx pQL0f{ u/L sDKo"6/ ;DaGwL $ 

dlxgfsf] tflnd k|fKt 

$ ;xfos sDKo'6/ ck/]6  k|zf;g k|lj0ftf k|df0f-kq tx plt0f{ / sDKo"6/ ;DaGwL # dlxgfsf] tflnd k|fKt M 

% jl/i7 ;xfos  k|zf;g k|lj0ftf k|df0f-kq tx jf ;f] ;/x pQL0f{ e} sDKo'6/ ;+rfngdf l8Knf]df k|fKt M 

% n]vfkfn ÷:6f]/ lsk/ k|zf;g k|lj0ftf k|df0fkq tx plt0f{ u/L sDKo"6/ ;DaGwL ^ dlxgfsf] tflnd k|fKt M 

% n]vfkfn n]vf jfl0fHozf:q jf Jofkf/ k|zf;gdf k|lj0ftf k|df0fkq tx pQL0f{ u/L sDKo"6/ ;DaGwL ^ 

dlxgfsf] tflnd k|fKt M 

^ n]vfkfn n]vf jfl0fHozf:q jf Jofkf/ k|zf;gdf :gfts tx plt0f{ M 

^ k|zf;g k|zf;g :gfts tx plt0f{ u/]sf] M 

& n]vf clws[t n]vf :gftsf]Q/ tx plt0f{ u/]sf] M 

& k|zf;g clws[t k|zf;g dfgljsL, jfl0fHozf:q jf Jofkf/ k|zf;gdf :gftsf]Q/ tx plt0f{ M 
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& sfg'g clws[t sfg'g sfg"gdf :gftx tx plt0f{ eO{ ;DalGwt If]qdf clws[t :t/df # jif{sf] sfof{g'ej jf 
sfg"gdf :gftsf]Q/ tx plt0f{ M 

* jl/i7  n]vf clws[t n]vf Joj:yfkg jf jfl0fHozf:qdf :gftsf]Q/ tx pQL0f{ eO{ ;DalGwt If]qdf clws[t :t/sf] 
kbdf sDtLdf $ jif{ sfd u/]sf] cg'ej jf rf6{8{ PsfpG6]06 plt0f{ u/L ;DalGwt If]qdf 
@ jif{sf] sfof{g'ej M 

* jl/i7 k|zf;g clws[t k|zf;g hgk|zf;g, dfgljsL jf Joj:yfkgdf dfgj>f]t (Human Resources)  ljifo lnO{ 
:gftsf]Q/ tx pQL0f{ u/]sf] / ;DalGwt If]qdf clws[t :t/sf] kbdf sDtLdf $ jif{sf] 
sfof{g'ej M 

( pk lgb]{zs k|zf;g hgk|zf;g, Joj:yfkgdf dfgj>f]t (Human Resources)   ljifo lnO{ :gftsf]Q/ tx 
pQL0f{ u/]sf] / ;DalGwt If]qdf clws[t :t/sf] kbdf sDtLdf ^ jif{sf] sfof{g'ej M 

( pk lgb]{zs n]vf Joj:yfkg jf jfl0fHozf:qdf :gftsf]Q/ tx pQL0f{ eO{ ;DalGwt If]qdf clws[t :t/sf] 
kbdf sDtLdf ^ jif{ sfd u/]sf] cg'ej jf rf6{8{ PsfpG6]06 plt0f{ u/L ;DalGwt If]qdf 
$ jif{sf] sfof{g'ej M 

!)  lgb]{zs n]vf÷ 

k|zf;g 

Joj:yfkg, jf jfl0fHozf:qdf :gftsf]Q/ tx pQL0f{ eO{ ;DalGwt If]qdf clws[t :t/sf] 
kbdf sDtLdf * jif{ sfd u/]sf] sfof{g'ej M 
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-v_ k|fljlws ;]]jfM 

tx kb ;d"x cfjZos Go"gtd of]Uotf 

! h'lgo/ x]Nk/ On]lS6«sn÷d]sflgsn÷l;len % sIff plt0f{ . 

@  x]Nk/  On]lS6«sn÷d]sflgsn÷l;len  * sIff pQL0f{ / ;DalGwt ljifodf # dlxgfsf] tflnd k|fKt . 

#  On]lS6«l;og  On]lS6«sn  !) sIff pQL0f{ / On]lS6«sn ;DaGwL # dlxgfsf] tflnd k|fKt . 

#  h'lgo/ ld:qL  d]sflgsn  !) sIff pQL0f{ / d]sflgsn ;DaGwL # dlxgfsf] tflnd k|fKt . 

#  h'lgo/ 6]SgLl;og  l;len  !) sIff pQL0f{ / l;len ;DaGwL # dlxgfsf] tflnd k|fKt . 

#  6]lnkmf]g ck/]6/  On]lS6«sn  !) sIff pQL0f{ / On]lS6«sn ;DaGwL ^ dlxgfsf] tflnd k|fKt . 

#  8«fOe/  ljljw  % sIff plt0f{ / xn'sf ;jf/L rfns nfO;]G; k|fKt . 

$  kmf]/d]g  On]lS6«sn On]lS6«sn ljifo lnO{ k|j]lzsf k/LIff pQL0f{ jf k|j]lzsf k/LIff plt0f{ u/L On]lS6«sn 

;DaGwL sDtLdf ^ dlxgfsf] tflnd k|fKt . 

$  kmf]/d]g  d]sflgsn d]sflgsn ljifo lnO{ k|j]lzsf k/LIff pQL0f{ jf k|j]lzsf k/LIff plt0f{ u/L d]sflgsn 

;DaGwL sDtLdf ^ dlxgfsf] tflnd k|fKt . 

$  kmf]/d]g  l;len l;len ljifo lnO{ k|j]lzsf k/LIff pQL0f{ jf k|j]lzsf k/LIff plt0f{ u/L l;len ;DaGwL 

sDtLdf ^ dlxgfsf] tflnd k|fKt . 

$  kmf]/d]g 8«fOe/ ljljw  * sIff plt0f{ u/L ;jf/Lsf] nfO;]G; k|fKt . 

%  ;'k/efOh/  On]lS6«sn÷d]sflgsn  On]lS6«sn÷d]sflgsn O{l~hlgol/ª ljifodf k|jL0ftf k|df0fkq tx pQL0f{ . 

%  cf]e/l;o/÷8«fˆ6k;{g  l;len÷cfls{6]Sr/n l;len÷cfls{6]Sr/n O{l~hlgol/ª ljifodf k|lj0ftf k|df0fkq tx pQL0f{ . 

%  cf]e/l;o/ l;len÷;e]{  l;len÷;e]{  O{l~hlgol/ª ljifodf k|lj0ftf k|df0fkq tx pQL0f{ . 

%  l;lgo/ x]le OSo"kd]G6 

ck/]6/  

ljljw  !) sIff plt0f{ u/L ef/L pks/0f ;+rfngsf] nfO;]G; k|fKt . 

^  ;xfos ;e]{ clws[t  l;len ;e]{  O{l~hlgol/ª ljifodf k|lj0ftf k|df0fkq tx plt0f{ jf cfO{=P;;L plt0f{ u/L h'lgo/ gfkL 

tflnd tyf l;lgo/ gfkL tyf ;e]{o/ sf]if{ plt0f{ . 
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tx kb ;d"x cfjZos Go"gtd of]Uotf 

^  ;xfos sDKo"6/ O{l~hlgo/  ljljw  sDKo"6/ O{l~hlgol/ª ljifodf :gfts tx plt0f{ . 

& O{l~hlgo/  On]lS6«sn÷d]sflgsn÷l;len  ;DalGwt O{l~hlgol/ª ljifodf :gfts tx plt0f{ . 

& O{l~hlgo/  l;len÷;e{]{ ;e]{ O{l~hlgol/ª ljifodf :gfts tx plt0f{ jf e'uf]n ljifodf :gftsf]Q/ plt0f{ u/L 

l;lgo/ ;e]{o/ sf]if{ k'/f u/]sf] jf lj=P;=;L=-ul0ft_ plt0f{ u/L l;leo/ ;e]{o/ sf]if{ k'/f 

u/]sf] . 

& sDKo"6/ O{l~hlgo/  ljljw  sDKo"6/ O{l~hlgol/ª ljifodf :gfts tx plt0f{ . 

& lhof]nf]lhi6  ljljw  lhof]nlh jf lhof]lkmlhS; ljifodf :gftsf]Q/ tx plt0f{ . 

*  jl/i7 O{l~hlgo/  On]lS6«sn÷d]sflgsn÷l;len  ;DalGwt ljifodf :gftsf]Q/ tx plt0f{ u/L jf ;DalGwt If]qdf clws[t :t/sf] kbdf 

sDtLdf $ jif{sf] sfof{g'ej . 

* jl/i7 jftfj/0fljb  ljljw jftfj/0f jf kof{j/0f jf jg lj1fg jf hLj lj1fg jf k|f0fL lj1fg jf jg:klt lj1fgdf 

:gftsf]Q/ tx plt0f{ u/L ;DalGwt If]qdf clws[t :t/sf] kbdf $ jif{sf] sfof{g'ej . 

* l;lgo/ lhof]nf]lhi6 ljljw lhof]nlh jf lhof]lkmlhS; ljifodf :gftsf]Q/ tx plt0f{ / ;DalGwt If]qdf clws[t 

:t/sf] kbdf $ jif{sf] sfof{g'ej . 

(  pkk|aGws On]lS6«sn÷d]sflgsn÷l;len÷;e]{ ;DalGwt ljifodf :gftsf]Q/ tx pQL0f{ eO{ ;DalGwt If]qdf clws[t :t/sf] ^ jif{sf] 

sfof{g'ej . 

!) k|aGws On]lS6«sn÷d]sflgsn÷l;len ;DalGwt ljifodf :gftsf]Q/ tx pQL0f{ eO{ ;DalGwt If]qdf clws[t :t/sf] kbdf & 

jif{sf] sfof{g'ej . 

!! dxfk|aGws On]lS6«sn÷d]sflgsn÷l;len s'g} k|fljlws ljifodf :gftsf]Q/ tx pQL0f{ eO{ ;DalGwt If]qdf clws[t :t/sf] kbdf 

sDtLdf * jif{sf] Joj:yfksLo cg'ej . 
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cg';""rL–@ 

-ljlgod @!-@_ ;+u+ ;DalGwt_ 

/dfgf–kq 

ljB't pTkfbg sDkgL lnld6]8 

sf7df8f+} 

kq ;+VofM         ldltM   .   . 

>L ===================================================================== 

ljifo M /dfgf . 

======================== kq ;+Vof =============== r=g+= ========ldlt  .  .  sf] kqfg';f/ tkfO+nfO{ ===================== cGtu{t 

============================df ;?jf ul/Psf]n] ldlt  .  .  b]lv nfu" x'g] u/L pQm sfof{nodf xflh/ x'g hfg /dfgf lbOPsf] 5 . 

tkfO+sf] o; sfof{nodf /x+bfsf] ljj/0f lgDgfg';f/ 5 M 

 

ljj/0fM 

 

!= labfsf] ljj/0fM 

s_  =========== ;fn ====. dlxgf;Dd 3/ labf lbg ========= af+sL 5 / o; cf=j=sf] 3/ labf afktsf] ;'ljwf lnO ;Sg' 

ePsf] 5 .  

v_  ======= ;fn =  .   .   dlxgf ;Dd la/fdL labf lbg ====== af+sL 5 . ==== lbg labf k]:sL lbOPsf] 5 / o; cf=j=sf] 

la/fdL labf afktsf] ;'ljwf lnO ;Sg' ePsf] 5 . 

u_  rfn' jif{df e}kl/ cfpg] labf ====== lbg af+sL 5 . af+sL 5}g . 

3_  ======= ;fn ==== dlxgf;Dd a]tnjL labf ==== lbg / cWoog labf ===== lbg lnO ;Sg' ePsf] 5 . 

ª_  k|;"lt labf ===== k6s lnO ;Sg' ePsf] 5 . 

 

@= xflh/LM o; dlxgfsf] xflh/L ljj/0f lgDgfg';f/ 5 . 

=============== ut];Dd xflh/ ========= lbg . labf lnPsf] lbg ========== 

 

#= tnjL ljj/0fM 

s_ dfl;s tnj ========================== cIf/]kL ?= =================== k|To]s jif{sf] ======== dlxgf jflif{s a[l4 kfpg] u/]sf] 5 . 

v_ u|]8 ======== 

u_ cGo ================== 

3_ o; dlxgfsf] ldlt ======================= ;Ddsf] tnj lng' ePsf] 5 . 

ª_ ======= afkt k]:sL ?= =============== af+sL 5 . 

 

$= lghsf] lhDdfdf lgDg lnlvt ;fdfgx? /x]]sf 5g\M\ 

s_ 

v_ 

u_ 

3_ 

ª_ 

r_ 
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%= JolQmut ljj/0f / cg''ejM  

!= 7]ufgfM 

-s_ :yfoL 7]ufgf gful/stfsf] k|df0f kq cg';f/ lhNnf ==================== gu/kflnsf÷ufp+ ljsf; ;ldlt 

======== j8f g+===== === . 

-v JolQmut ljj/0f cg';f/  lhNnf / gu/kflnsf / ufp+ ljsf; / j8f g= 

-@_ ;]]jf cjlwsf] lsl;dM 

-s :yfoL ;]jfdf / k/LIf0fsfndf ;]jf k|j]z ldlt === ==.    . 

-v k/LIf0fsfndf /x]sf] eP k/LIf0fsfn ;'? ldlt========   =  / ;dfKt x'g] ldlt =======. . 

-u s/f/ ;]jfdf /x]sf] eP s/f/ ;]jfsf] hDdf cjlw =======jif{ ===dlxgf . s/f/ ;]jf ;'? ldlt========.  . 

-3_ o; sfof{nodf /x+bf d'Votof =======   ;DaGwL sfd u/]sf] . 

 

^= cGoM 

af]]wfy{ 

!=  

@= 

#= 

$= 

%= 
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kmf/fd ! 

cg';""rL # 

-ljlgod #! -s b]lv 5_ ;+u ;DalGwt 

sfo{ ;Dkfbg d"N"ofsFg kmf/fd 

-;xfos :t/sf sd{rf/Lx?sf] nflu 

-!_;DalGwt sd{{rf/Ln] eg]{M  

v08 -s_ sd{rf/Lsf] ljj/0fM 

sd{rf/Lsf] gfd, y/M        sd{rf/L ;+s]t g+==M 

kbM   txM     ;]jf÷;d'x 

sfof{noM 

d'Nof+sg cjlwM @)&   .     .     b]lv @)&   .    .   ;Dd M 

d'Nof+sg cjlwdf sfd u/]sf] sfof{noM 

sfo{ ljj/0fM sd{rf/Ln] cfkm"n] k|ltj]bg cjlwdf ;DkGg u/]sf] sfdx? tyf kbsf] lgldQ tf]lsPsf] sfo{ ljj/0f cg';f/ 

k|d'v % j6f sfdx? pNn]v ug]{ / tL sfdx? ;DkGg ePsf] gePsf] l:ylt ;d]t pNn]v ug]{ . 

tf]lsPsf] sfo{ ljj/0f cltl/Qm sfo{ ;Dkfbg u/]sf] eP ;f] ;d]t pNn]v ug]{ . 

pQm d"Nof+sg cjlwdf ;DkGg u/]]sf sfo{x?M 

qm=;+= sfdx? 

!=  

@=  

#=  

$=  

%=  

 

sfo{ ljj/0fsf cltl/Qm (Extra job description) u/]]sf sfo{M  

qm=;+= sfdx? 

!=  

@=  

#=  

$=  

%=  

 

================================== 

btf{ g+M          ;DalGwt sd{rf/Lsf] 

btf{ ldltM         x:tfIf/M 

ldltM 
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-@_ v08 -v_ ;'''kl/j]]Ifssf] d"Nof+sgM 

k"0ff{° M#% 

u'0fx? w]/} /fd|f] /fd|f] ;fdfGo ;fdfGo eGbf sd 

!= cfkm\gf] sfd;+u ;DalGwt ljifosf] 1fg     

@= cfkm"nfO{ ;'lDkPsf] sfdsf] af/]df a'em\g ;Sg] Ifdtf     

#= ;'lDkPsf] sfd ;DkGg u/]sf] u'0f:t/     

$= sfddf lgoldttf     

%= cg'zf;g     

 

hDdf k|fKtf°M 

cIf/dfM 

;'k/Lj]Ifssf] gfd, y/M        x:tfIf/M 

kb / txM         ldltM 

sfof{noM 

-#_ v08 -u_ k''g/fjnf]sg stf{sf] d"Nof+°gM 

v08 -v_ df k]; x'g cfPsf c+s jf k'g/fjnf]sgstf{ cfkm\g} hfgsf/Lsf cfwf/df sfo{;Dkfbg d"Nof+sg u/L c+s lbg]5 . 

k"0ff{° M@% 

u'0fx? w]/} /fd|f] /fd|f] ;fdfGo ;fdfGo eGbf sd 

!= cfkm\gf] sfd;+u ;DalGwt ljifosf] 1fg     

@= cfkm"nfO{ ;'lDkPsf] sfdsf] af/]df a'em\g ;Sg] Ifdtf     

#= ;'lDkPsf] sfd ;DkGg u/]sf] u'0f:t/     

$= sfddf lgoldttf     

%= cg'zf;g     

k|fKtf°M 

k'g/fjnf]sgstf{sf] gfd y/M        cIf/dfM 

kb / txM         x:tfIf/M 

sfof{noM          ldltM 

hDdf k""0ff{° M ^)         hDdf k||fKtf°M 

hDdf k|fKtf° cIf/dfM 

;dli6ut d""Nof+sgsf cfwf/df k'g/fjnf]g stf{sf] l;kmfl/;M 

s_ tflndsf] cfjZostf 5 / 5}g . 

v_ kbf]Ggltsf] nflu of]Uo 5 / 5}g . 

u_ cf=j= ============ sf] nflu yk tnj :s]nsf] =========     ;Dd yk ug{ pko'Qm b]lvG5 . 

3_ ====== u|]8 yk ug{ pko'Qm b]lvG5 . 

k'g/fjnf]sg stf{sf] 

gfd, y/M     kb / txM     x:tfIf/M 

ldltM 
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kmf/fd -@_ 

cg';"rL # 

-ljlgod #! -s_ % ;+u ;DalGwt_ 

sfo{ ;Dkfbg d""Nof+sg kmf/fd 

clws[[t :t/, tx ^ b]lv dflysf sd{rf/Lsf] nflu 

;DalGwt sd{{rf/Ln] eg]]{]{M 

!= v08 -s_ sd{rf/Lsf] ljj/0fM  

sd{rf/Lsf] gfd, y/M        sd{rf/L ;+s]t g+=M 

kbM    txM     ;]jf / ;d'x 

sfof{noM 

d"Nof+sg cjlwM @)&  .   .  b]lv @)& .   .   ;Dd M 

d"Nof+sg cjlwdf sfd u/]sf] sfof{noM 

sfo{ ljj/0fM sd{rf/Ln] cfkm"n] k|ltj]bg cjlwdf ;DkGg u/]sf] sfdx? tyf kbsf] lgldQ tf]lsPsf] sfo{ ljj/0f cg';f/ 

k|d'v % j6f sfdx? pNn]v ug]{ / tL sfdx? ;DkGg ePsf] gePsf] l:ylt ;d]t pNn]v ug]{ M 

tf]lsPsf] sfo{ ljj/0f cltl/Qm sfo{ ;Dkfbg u/]sf] eP ;f] ;d]t pNn]v ug]{ M 

pQm d""Nof+sg cjlwdf ;DkGg u/]sf] sfo{{x? 

qm=;+= sfdx? 

!=  

@=  

#=  

$=  

%=  

 

sfo{ ljj/0fsf cltl/Qm (Extra job description) u/]]sf sfo{M  

qm=;+= sfdx? 

!=  

@=  

#=  

$=  

%=  

 

================================== 

btf{ g+M          ;DalGwt sd{rf/Lsf] 

btf{ ldltM         x:tfIf/M 

ldltM 

 



ljB't pTkfbg sDkgL lnld6]8 sd{rf/L k|zf;g ljlgodfjnL, @)&# 

k[i7 ;+Vof 35 

-@_ v08 -v_ ;'''kl/j]]Ifssf] d"Nof+sgM  

k"0ff{° M #% 

qm=;++ ljj/0f w]/} /fd|f] /fd|f] ;fdfGo 
;fdfGo eGbf 

sd 

!= ;DalGwt ljifosf] 1fg, l;k / bIftf     

@= kbLo lhDd]jf/L cg';f/ ;Dkflbt sfdsf] ;du| kl/df0f / u'0f:t/     

#= lgb{]zg cg';f/ sfd ug{] Ifdtf     

$= cGt/ j}olQms :jefj / ldng;fl/tf     

%= OdfGbfl/tf, g}ltstf tyf ;+:yf k|ltsf] k|ltj4tf     

hDdf k|fKtf°M 

cIf/dfM 

;'k/Lj]Ifssf] gfd, y/M        x:tfIf/M 

kb / txM         ldltM 

sfof{noM 

 

-#_ v08 -u_ k''g/fjnf]sg stf{sf] d"Nof+°gM 

v08 -v_ df k]; x'g cfPsf c+s jf k'g/fjnf]sgstf{ cfkm\g} hfgsf/Lsf cfwf/df sfo{ ;Dkfbg d"Nof+sg u/L c+s lbg]5 . 

k"0ff{° M@% 

qm=;++ ljj/0f w]/} /fd|f] /fd|f] ;fdfGo 
;fdfGo eGbf 

sd 

!= g]t[Tj / ;+u7gfTds Ifdtf     

@= ;fwg / ;|f]tsf] kl/rfng ug{] Ifdtf     

#= ;[hgzLntf / cu|;/tf     

$= sfo{ rfk jxg ug{] Ifdtf     

%= ;xof]uLnfO{ ljsl;t ug{] Ifdtf     

 

k|fKtf°M 

k'g/fjnf]sg stf{sf] gfd y/M       cIf/dfM 

kb / txM         x:tfIf/M 

sfof{noM          ldltM 

hDdf k""0ff{° M ^)         hDdf k||fKtf°M 

hDdf k|fKtf° cIf/dfM 

 

;dli6ut d""Nof+sgsf cfwf/df k'g/fjnf]g stf{sf] l;kmfl/;M 

s_ tflndsf] cfjZostf 5 / 5}g . 

v_ kbf]Ggltsf] nflu of]Uo 5 / 5}g . 

u_ cf=j= ============. sf] nflu yk tnj :s]nsf] =========.. ;Dd yk ug{ pko'Qm b]lvG5 . 

3_ ====== u|]8 yk ug{ pko'Qm b]lvG5 . 

k'g/fjnf]sg stf{sf] 

 

gfd, y/M     kb / txM     x:tfIf/M 
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sfo{;Dkfbg d"NofËsg kmf/fd eg]]{ lgb]{lzsf 

 

s  k|To]s sd{rf/Ln] Ps cfly{s jif{df cfk'mn] ut jif{ e/Ldf ;Dkfbg u/]sf] sfdsf] laa/0f :ki6 pNn]v u/L 

tf]lsPsf] sfo{ ;Dkfbg d"Nof+sg kmf/fd Ps k|lt e/L k|To]s cfly{s jif{ ;dfKt ePsf] kGw| lbg leq 

;'k/Lj]Ifs ;dIf btf{ u/L k]z ug'{ kb{5 M btf{ ldlt / btf{ g+ pNn]v gePsf] sfo{ ;Dkfbg d"Nof+sg kmf/fd 

tf]lsPsf] Dofb kl5 k]z u/]sf] dflgg]5 M ;"kl/j]Ifsn] klg cfkm" sxf+ k|fKt ePsf] kGw| lbgleq d"Nof°g u/L 

sfo{ ;Dkfbg d"Nof+sg kmf/fd k'g/fjnf]sg stf{ ;dIf k]; ul/;Sg' kg]{5 Mk|To]s cfly{s jif{ ;dfKt ePsf] 

Ps dlxgf leq sfo{ ;Dkfbg d"Nof+sg ug]{ sfd ul/;Sg' kg]{5 M 

v  sfo{;Dkfbg d"Nof+°g kmf/fddf ;dli6ut ?kdf &% k|ltzt eGbf a9L c+s k|fKt ug]{ sd{rf/Lx?nfO{ dfq 

k'g/fjnf]sg stf{n] cg';"rLdf pNn]v eP adf]lhdsf s'g} Ps jf Ps eGbf a9L k'/:sf/ k|bfg ug{ jf 

a9'jfsf] lgldQ l;kmfl/; ug{ ;Sg]5 M 

u  k'g/fjnf]sg stf{af6 k|fKt l;kmfl/; dfly clGtd lg0f{o ug]{ clwsf/ ;+rfns ;ldlt jf ;f] ;ldltn] tf]s]sf] 

clwsf/LnfO{ x'g]5 M 

3 sfo{;Dkfbgsf] clen]v sd{rf/L k|zf;g ;DaGwL sfd x]g]{ zfvfdf /xg] 5 M 

ª  tf]lsPsf] Dofb leq cfk\mgf] sfo{ ;Dkfbg d"Nof+sg e/L lgstd ;'k/Lj]Ifs ;dIf k]z gug]{ ;DalGwt 

sd{rf/Lsf] To; cfly{s jif{sf] sfo{ ;Dkfbg d"Nof+sgaf6 k|fKt c+sdf kfFr c+s 36fOg]5 .  

r  ;doleq sfo{ ;Dkfbg kmf/fd geg]{ ge/fpg] sd{rf/Lx?nfO{ ljlgodfg';f/ ljefuLo sf/jfxL ul/g]5 M 

5  sfo{ ;Dkfbg d"Nof+sg kmf/fd s]jn Ps} k|of]hgsf nflu dfq geO{ ax'cfoflds p2]Zosf nflu k|of]u ug{ 

;lsg] ePsfn] of] kmf/fd k"0f{ lhDd]jf/L k"j{s eg'{ kg]{5 M nfk/jfxL jf cGo s'g} sf/0faf6 jf:tljs ?kdf 

d"Nof+sg x'g g;s] To;sf] lhDd]jf/L lghsf ;'kl/j]Ifs / k'g/fjnf]sg stf{ kbflwsf/Lx?df hfg]5 M 

h sfo{;Dkfbg d"Nof°g kmf/fd k"0f{ ?kdf uf]Ko /xg] 5 M 
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cg';'"rL -$_ 

-ljlgod #& ;+u+ ;DalGwt_ 

ljB't pTkfbg sDkgL lnld6]8 

labfsf] dfu kmf/fd 

sd{rf/Ln] eg{] k|zf;g zfvfn] eg{] 
>L =================== 
======================= 
dnfO{ lgDg ljbf cfjZos ePsf]n] :jLs[ltsf] nflu cg'/f]w ub{5' .  

 
 

ljbfsf] /]s8{ 
lrGx 
lbg] 

ljbfsf] lsl;d b]lv ;Dd lbg ;l~rt dfu]sf] afFsL 

!= 3/ ljbf       
@= lj/fdfL ljbf       
#= e}k/L cfpg] ljbf       
$=        
%=        
 
ljbf lng'kg{] sf/0fM ================= 
 
 
sd{rf/Lsf] ;lxM 
gfd y/M 
kbM 
zfvfM 
ldltM 

 
 
 

clen]v /fVg]sf] x:tfIf/ 

 

l;kmfl/z ug{]M  

 

:jLs[lt lbg]  
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cg';'"rL % 

-ljlgod &@ -@_ ;+u+ ;DalGwt_ 

sd{rf/Lsf] j}olQms ljj/0f 

 

sd{rf/Lsf] 5fFof lrq t:jL/ 

sfo{/t sfof{no M 

sd{rf/Lsf] k"/f gfd y/ M 

sd{rf/L ;+s]t g+ M 

gful/stf g+= M 

s=;+= sf]if kl/rokq g+= M 

:yfoL 7]ufgfM  xfnsf] 7]]ufgfM 

lhNnf M  lhNnf M 

g=kf=÷uf=lj=;=M  g=kf=÷uf=lj=;= M 

j8f g+= M 6f]n M  j8f g+= M6f]n M 

kmf]g g+= M  kmf]g g+= M 

km\ofS; g+= M  km\ofS; g+= M 

kq d~h'iff g+= M kq d~h'iff g+= M 

Od]n M 

hGdldltM 

;fn M    dlxgf M    ut] M 

wd{ M    ln+u M :qL÷k'?ifM   x'lnof M 

ub}{ cfPsf] k]zf / cGo sfd M 

afa'sf] gfd M       k"j{ k]zf M 

afh]sf] gfd M       cfsl:ds cj:yfdf vj/ ug'{kg]{ 

j}j}jflxs l:ylt M 

ljjflxt ePdf klt÷kTgLsf] gfdM 

OR5fPsf] JolQmsf] gfd M  

7]ufgf M      kmf]g g+= M 
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z}lIfs of]Uotf ;DaGwL ljj/0fM 

qm=;+= 
lzIf0f ;+:yfsf] 

gfd 
z}lIfs of]Uotf >]0fL d"n ljifo 

cWoog u/]sf] ;fn 
b]lv ;Dd 

pQL0f{ 
ePsf] aif{ 

s}lkmot 

  

 

 

 

 

 

      

-cfkm"n] k|fKt u/]sf] z}lIfs of]Uotfsf] k|dfl0ft k|ltlnlk ;+nUg ug'{xf];\ 

cWoog ub}{ u/]sf] eP M 

lzIf0f ;+:yfsf] gfdM      tx M     ljifoM 

 

k|lzIf0f tflndM 

qm=;+= tflnd lbg] ;+:yf tflndsf] ljifo 
cjlw 

>]0fL s}lkmot b]lv ;Dd 

  

 

 

 

 

     

-cfkm"n] k|fKt u/]sf] k|df0f kqsf] k|dfl0ft k|ltlnlk ;+nUg ug'{ xf];\ M 

 

dft[efiffM 

n]vk9 ug{ / af]]Ng hfg]sf c? efiffx?M      Hofb} /fd|f]   /fd|f]   ;fdfGo 

!= ================       ====.   =====   ======. 

@= ================       ====.   =====   ======. 

#= ================       ====.   =====   ======. 

$= ================       ====.   =====   ======. 

 

?lr tyf c?lr lqmofsnfkM 

w]/} ?lr nfUg] sfd s'/fM 

w]/} dg gkg]{ s'/fM 
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juL{s[t If]qdf sfo{ u/]sf] ljj/0fM 

sfof{nosf] gfd If]q 
sfd u/]sf] ;do 

s}lkmot 
b]lv ;Dd 

  
 
 
 
 
 

   

 

k"j{ gf]]s/L ljj/0fM 

qm=;+= sfof{nosf] 
gfd 

bhf{  
-tx_ 

lgo'lQm ldlt a9'jf 
ldlt 

5f8]sf] 
ldlt 

kbdf /xL u/]sf] 
sfd 

s}lkmot 

  
 
 
 
 
 
 

      

 
 

k|f|]T;fxg k'/:sf/ kfPsf] ldlt tyf ljj/0fM 

qm=;+= k|z+;fkq tnj a[l4 gub k'/:sf/ cGo s}lkmot 
  

 
 
 
 
 
 
 

    

dfly pNn]lvt ljj/0f ;f+rf] xf] M o;df s'g} lsl;dsf] km/s kf/]sf] 5}g egL x:tfIf/ ug]{ sd{rf/Lsf] 

gfdM 

x:tfIf/M 
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sd{rf/L k|zf;g zfvfsf] clen]vsf] k|of]hgsf] nflu M 

s''g} sf/jfxL ul/Psf] jf ;hfo kfPsf] eP To;sf] ljj/0fM 

qm=;+= sf/jfxL jf ;hfosf] lsl;d ;hfosf] cfb]z s}lkmot 
!=    
@=    
#=    
$=    
%=    

-s}lkmot dxndf ljj/0f eg]{ ;DalGwt sd{rf/Ln] ldlt ;lxt x:tfIf/ ug'{kg]{ 5 M 

 

sd{rf/L k|zf;g zfvfsf] clen]v k|of]hgsf] lglDtM 

!= sd{rf/L ;s]t g= 

@ %* jif{ pd]/ k'Ug] ldltM 
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cg';"rL & 

-ljlgod @@ -@_ ;+u ;DalGwt_ 

ldltM 

ljB't pTkfbg sDkgL lnld6]8 

a/a''emf/y kqsf] k|df0f 

 

o; sDkgLsf ============ >L =============================== lhDdfdf /x]sf] ;+nUg ;"rL cg';f/sf] gubL lhG;L, 

sfuhkq / c? ;DklQ xfn tf]lsPsf sd{rf/LnfO{ a'emfO ;Sg' ePsf] s'/f k|dfl0ft ul/G5 M 

 

 a'e\g]sf] a'emfpg]sf] sfof{no k|d'vsf]  

 gfd M  gfd M  gfd M 

 kb M  kb M  kb M 

 x:tfIf/ M  x:tfIf/ M  x:tfIf/ M 

 ldlt M  ldlt M  ldlt M 
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cg';'rL & 

-ljlgod @$ ;+u ;DalGwt_ 

ljB't pTkfbg sDkgL lnld6]8 

sf7df8f+} 

e|d|0f cfb]]z 

e|d0f cfb]z gDj/ M 

ldlt Mdsddsfds 

!= gfd y/ M 

@= kb M 

#= sfof{nosf] gfd M 

$= e|d0f ug]{ :yfg M 

%= e|d0fsf] p2]Zo M 

^= e|d0fsf] cjlwM  b]lv  ;Dd 

&= e|d0f ug]{ ;fwg M 

&= e|d0fsf] lgldQ lnOPsf] k]:sL ?=    ====.  cIf/]kL =========================. 

*= e|d0f ;DaGwL cGo cfb]z 

 

==============================        ============================== 

l;kmfl/; ug]{          k|d'v 

======================================================================================================================================= 

e|d0f af/] ;+lIfKt k|ltj]bg cfjZos k/] yk kfgf k|of]u ug'{xf];\ .  

-e|d0faf6 kmsL{ ;s]kl5 eg]{_ 

k]ZsLM  

lan cg';f/ dfu u/]sf] /sd M 

:jLs[t /sd M 

k]:sL s6fO{ v'b e'QmfgL lbPsf] /sd M ====================== r]s g+M  

ef}r/ g+= ========= ldlt ==== 

a'lemlng]sf] x:tfIf/ M 
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cg';""rL– * 

-ljlgod &% ;+u ;DalGwt_ 

;ky u|x0f kmf/fdsf] gd'gf 

d ==============================;To lgi7fk"j{s ;ky lnG5'ls sDkgLsf] sd{rf/Lsf] x}l;otn] dnfO{ tf]lsPsf] 

sfd / lbOPsf] lhDd]jf/L d]/f] 1fg, ljj]s / a'l4n] hfg] a'em];Dd sDkgLk|lt OdfGbf/ / st{Jo lgi7 /xL 

sDkgLsf] lgodfjnL, ljlgodfjnLx? tyf k|rlnt sfg"gsf] cwLgdf /xL k"/f ug]{5' M d]/f] hfgsf/Ldf 

cfPsf] sDkgLsf] s'g} klg uf]Ko s'/f st{Jo kfngsf] l;nl;nfdf afx]s c? s;}nfO{ s'g} klg cj:yfdf 

k|ToIf jf ck|ToIf ?kn] JoQm ug]{ jf ;+s]t ug]{ 5}g M 

 

;ky ug]{ sd{{rf/Lsf]     ;ky u|x0f u/]]sf] k|dfl0ft ug]{{ clwsf/L 

gfd M       gfdM 

x:tfIf/ M      x:tfIf/M  

ldlt M       ldltM  

kb M       kbM  

;]jf M       sfof{noM  


	बिधुत उत्पादन प्रशासन नियमावली_Cover
	बिधुत उत्पादन प्रशासन नियमावली_विषय सूची
	बिधुत उत्पादन प्रशासन नियमावली

